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i • IMPORTANT 
GOVERNMENT OF NATIONAL t'APIT,AL TERRITORY OF DELHI . 

At! SERVICES-IV D!.PARTM:i,'N'J; I ~NFIDENTIAL CELL 

~\'"" / 7TP LEVEL 'Bt WING!D~fil SECRETARIAT 


I 
·' 

/ NEW DEqll-~l,O{t!f (6) 

No.F .2( 5 )11015/S-IVICC/ y (i !~ lf {, ').... '\°o18~~ 

Tu ~~ 


All Principal SeereWies/Secretaries and Head of Departments, 

AH ~ocal Bodies/:'1utbnomowi Bodies/Public ~ ofliCT ofDellU 

Delhi /New Delhi · ·..' \ 


Sub:-Regardlng lnltiadon for .eompletion of ~....l Performance 
respect of Adhoc DANICS, DASS & Steuogrep~O:.. ~adte omcentoftlclals for the pe 

I 

Sir/Madam ~·'· 
The Annual Performance Appraisal Report ( : -~) ifot the period :ZOi4-201 S in respect of Adhoc 

DANICS Officers, all duty p<Jsts of DASS & S. . , ·ber cadres will become.due for completion with 
effect from 01-04-2015. Ii ha& been obs.eNcd that "'flnual Perfonnllllce Appn..isal Report (APAR.s) are 
not R.eported/Reviewed by many -officers in time:· @4 as ~ due procedure, as. p;fC!aibcd under the 
rele\ant rules. which affects proce1s of promotion,: regularization oto. Mectinga of the DPCs _get 
delayed/postponed due to nonMavailability_of ACR.s/ ~ual Perfonnance Appraisal R.epon (APA.Rs). 

• 	 I , l 
Further, all the authorities/Officers llIC ~u~~ :t0. ensure that the time scbedult p~scribed for 

completion of APARs (copy enclosed) be strictly·cWded with. 
1, ' 

As per provision ofMHA 0. M. No. 51114160- , A,i,dated 31.10.1961, it is the personal and special 
responsibility of Head of every Department/Office i~o.s~ that Annual Confidential Rcport1:1(nuw Annual 

~<:\\ Perfonnance Appraisal Rcport{APAR) are properly , · ta)ncd in .respect of all persons waTktng under his 
' direct or ultimate control, 	 !'! : ~ · 

~ r 	 I , 

, .(•Til-) The reporting ?~corn .rrtay be.advisc.J that.in~ ~Joflieer to ~reported upon does.not su~t. the 
'D~APAR form conta1mng self appr81sal by the st1pulatetl dflte, the reportmg officer may proceed to write the 
- -..i.J');port_ on the basis of his experience ofwor:k and conque\ ofthe officer to be reported upon pointing out'his 
f'\'C l~f;Y" failure to submit his self-appr11isal within the stipul~te~ ~· . 	 . · '. 

t I In case, the period under report is less than ,j,n\,: 'hi,o ,. s ·or the concerned Reporting.I R.mcwing 
Officer has not seen the performance ofthe efficerj~ · .... ". -. upon 4ue to one reason or· otherwise, \tis 
the duty of the concerned deprutmcnt to iHue a nod '1 (non-reviewing certificae&.ii,ving the 9:petjfic 

~ reasons to the effect. 	 · ·:· 1 
• .: ' - ·, •• • 

1 
1 .\...951/ It ls, therefore, requested that tbe duly compl~b_~481.J>Clfynnance Appraisal Report in all respect 

~>'XY\\~ along witli e. certificate to the· effect that. Annuaj\'(P~iin'ce Appraisal Rep?rt i.n re~ct, of Adhoc
/",iA.V...\ DANICS Officers, al.I duty posts (>f DASS & ~~)}#.~ !,!! n()t pend.mg in your.Department, 

\ ~ 	 should reach in Services Department late!t by 3011i'9ut@nihc_r. 2015. While, sending Annlial 'Performance 
Appraisal Report to this department, it may be Cet\tfi~-il'14(the same have been written by the competent 
authority by following the channel of Reporting and:~,ewiriS ofAnnual Performance Appraisal Report. 

The incomplete, and without discli»ure ce~te. Ann1al_ Performance Appraisal Report(•) ~ill 
not be entertain~ at all. 1· · · 

The blank Annual Performance Appraisal ~rt f!mn_s for this puij)Ose may be downloaded from tbe 
A S~e. epRrtment WebSi1F ytWW.strvWe+delh~)j,ic.lg. 

i ;1vJ-7/ : 	 : 
Yours faithfully,\R_ 1: 

Encl:- As above. 	 ~ 
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Action Is to be take.11I S.No. j Activity Dete by~whfchto: ' be by 
COntDieted . 


Oistrlb1..;tion of blank APAR forms to
r I 
31• March. ·Administrative O~tt. 

all concerned (Le. to officer to be {1'tt~s'_ may be concerned/ Officer 
I 

reported upon. reported upon may 
even r -week 
co~pleted 

download the AP.AR• 
1 

form from the ·web~slte 
of Services Deptt:.· of 
GNCT of Delhi 

earll41ir) , 

2. Submission of self.appraisal . to 1$~ A.p~U ·Officer reP:orted upqn 
reporting officer/Admlnlstratlve 
Department - concerned under\ 
lntlmatlon to Services Department,· , ( 

Branch·IV/Confldentlal Cell 


3. Submission of report by Reporting Reporting Officer 
Officer to the Reviewing Officer under 
intimation to Services Department, 
Branch·IV/Conf'ldential Cell 
Report to be completed by Reviewing Reviewing Officer 
Officer and sent to -the 
Administration/Vigilance Section of 
concerned Administrative Department 

14. 

I 
for onward transmission to Services 
Department, Branch-IV/Confidential ' Cell I 

5. APAR iiha11 be dl~closed to the officer 3'.ilrt July Administrative ' 
I

concerned by hls Administrative Department concerned 
Department. In case the officer 
reported upon doesn't represe.nt or I 

offer any comment within· 15 days of 
 i: ,,' 
date of dlsclosure, APAR may b~ ! ; ; 

forwarded to Services Department, · .1l 

Branch·IV/Confldentlal Cell along with 
 i1
 
disclosure certificate duly filled In/ : :


1sioned bv theldlsdoslna authorltv. · 
6. Representa~dn, if any received, In 3~-t A14g-ust Admlnlstratlve 

connection with the adverse entry In· Department concerned 
IAPAR or otherwise shall be considered 

and decided by the Competent 1 

Authority as per ex;tant rules. { 1 


However, ·In case where the '· : (_ , 

competent authority ls,. Chlef 1 ; '

1 


1. 

Secretary, Delhi the APAR alongwlth ·1 
•• 

representation of the Officer reported 

upon, comments of the ',l! 

Reporting/Reviewing Officer ls to be 

forwarded to Serv1ces Depa'rtment, : 

Branch-IV/Confldential Cell. , ; ' 

7, Al! tne APARs after observing the --f.Oth · Administrative .. 
procedure laid down above, shall be. : •pte~ber, Department -concerned 
sent to Services Department, Branch- n any case
I IV/Confidential Cell for taking · Into !:, :


I record. . . ! 
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