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MEMORANDUM 
. 


. :Sub:- Transfer Pol.icy. 

. '•· 

. .. '" 

A policy for . m~king transfers/p9s,!iOQ~:. o.f;.~!l'Ex.,,cadre staff working in ITI s/ BTC/ 
Dy; App. Advisor's office under this Direc.torat~r;.is ' formulated with the approval of the 
.competent Authority as under:".'. 

1. Time period:­

The stay of an official in .one · institute wm.:·.Qe·:t~~~11. · into consideration. In the 1st phase 
. · officials who are working in an institute for rn.o~~...t~.~~~';15 years shall be transferred fromthat 

jnstitute. In the 2nd phase officials with a.··stay ·.9fi,more than 10 years and in 3rd phase 
:officials·with a stay .of more than 5 years·· in ari;:)nstitute shall be transferred from that 
iAstitute. 

2. Retirement Factor:­

The officials who .are going to retire within·:: ,qne·:.Y,~~ _will not be transferred under normal 
:cireumsta~ces from the J>resent institute unl~·'ttte~:=i~ · serious complaint aggjnst them or in 
At:te.public interest on in case there is specific·: req1:1es.£from individual. 

3. Physical handicapped Persons:.­

The physically handicapped persons/officiials :wilLoot be transferred far away from their 
residence. 

.4: . . · · Distance:­
~'-· '.... . . . . ~,: :·~ ~ . 

t·(:.·.·:_-:·wn.il~· ma~ing tran~fers _c:>f. the officials w~rking i.n·.ITitBTC/.DAA office, it will .be taken into 
•t ;>··. ·· CP.J'\Stcierat1on tpat .the -distance from working place .ar.id residence should not be more than 
t~:::":... :,20..25 krns one side.- However, depa ent m'ay identify. the Craft Instructors of Non­
,~·: · -functional trades and transfer them to the ITI s where trades are functional to meet the . ­

.requirement of shortage of $~ff without considenngithe travefdistance criteria. 
.. .":·~T~~ .. 

" .. 
··;..·. 5. Transfer on complaint basis:­

.. - ; 


.·, .' '..111.:.~~ o.f cqmplain.t of serious nature against the official, his/her transfer can be considered 

·;: ·: :. ·~f~n.y time. by the approval of .the ·Competent authority. 


":.:'· . 
. : ~-. 



6. Transfer on urgent basis:­

Some transfers can·be made on ea$~'; to case basis to meet out the requirement of the 
training at various institutes with the approval of the competent authority. .., 

7. Transfer of Contractual:Craftfnsttuct0rs(CCI) 

Contractual Craft ·Instructors (CCI} .Working in one ir)stitute for more than 3 years shall be 
transferred from that.institute. 

After transfer, no representatiot(~~t ·least for 2 year will be considered. "Any 
reference of VIP/political persons Wi\f;:be·.yiewed seriously and disciplinary action shalLbe 
iflfl:tated against the erring officials ulidetCGS( conduct)n rules 1964. 

No representations for transfer, submitted directly .by the official, shalt be 
entertained . Application, if any, for transfer should· come through pr<;>per channel with 
recommendations/justifications by the Head of Office after a gap of 2 years from the date of . 
last transfer. · 

Note: All the Prtncipals/H;o~o~,-~f ,altthe ins1itutes are :directed to strictly comply 
with the aforesaid policy. Any lapst{.··6n :tile :part of Principa1s/H.O.Os will be viewed 
seriously. 

(RS.SOLANKI) 
ASSTT. DIRECTOR-TRG.(ADMN.) 

No. F. 26(1)/2005ffrg Admn./ 4.c'J p . Dated: f?:3 /05/2014 

Copy for information & necessary action to:­

1. PA.to Director (TTE), Pitampura,·Delhi. 
2. Pri.ncipal, All ITl's/ BTC/DAAIWCSCi De1hi/ New Delhi. 
3. Vigilance Officer; Vigilanee Branch (HQ), DDE In ref to the letter no F.3(928)/DTIE I VIG. 

/2014/285 dt 3.3.14. 
\../15rogrammer, Computer CeH1OTTE (HQ) with the request to upload on website. 
4. Guard File 

• 

ASSTT. DIRECTOR-TRG.(ADMN.) 

· 

c::..c:::.:...---~ 

(R.S.SOLANKI) 


