PROFORMA FOR FORWARDING APPLICATIONS FOR HIGHER STUDIES

Part – I (To be filled up by the Applicant)

I.
Programme Applied for  …………………………………………….

i.
Full Time 


- under 
AICTE   QIP / Other

ii.   
Part Time


-
Part time / Modular

II.


1.
Name of the Applicant

-

2.
Designation


-

3.
Office address


-

4.
Date of joining after regular


appointment


-

5.
Date of clearance of probation



period



-

6.
Pay scale & Current Basic pay

-

III.
a. Details of Teaching load taken during preceding 3 years vis-à-vis performance of the students:-

	Year
	Deptt. & Sem.
	Subjects taken
	Teaching load

L    T     P
	No. of students in the class
	No. of students appearing in the exam
	No. of students passed in the BTE exam.

	
	
	
	
	
	
	


b.
Current teaching load

	Dept. & Sem.
	Subject taken
	Teaching Load

L   T   P

	
	
	


c.
Contribution towards development of the Department to which attached (please give details).

d.
Allied duties performed during preceding 3 years.

Signature of the Applicant

Part 2 (To be filled up by the Concerned Head Of the Department/ In Charge)

1.           Whether agrees to the details furnished by the applicant

2
No. of Faculty from the Department pursuing higher studies:

	Level of study
	No. of faculty already on study leave on  Full Time Programme
	Expected date of completion
	 No. of Faculty pursuing higher qualification under Part time  programme

	
	AICTE
	Others
	
	Modular 
	Other than modular

	 MFA/M.E./ M.Arch/ M.Tech.
	
	
	
	
	

	Ph.D(Sc. & Humanities)/ M.D
	
	
	
	
	

	Ph.D. (Engg.)
	
	
	
	
	

	Others
	
	
	
	
	


3.
Recommended / Not recommended (Please specify reasons and indicate how the classes shall be managed in case the applicant’s request is acceded to)

Signature of the Head of the Department

Part 3 (To be filled up by the Principal/ Head of the Institution)

1. Department wise statement on persons already pursuing Higher Studies

	Deptt.
	Level of study
	No. of faculty already on  Full Time Programme
	Expected date of completion
	 No. of Faculty Under Part time  programme

	
	
	AICTE
	Others
	
	Modular 
	Other than modular

	
	 
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


2. Whether the applicant fulfils the conditions mentioned in the approved guideline  - Yes/ No.

3. Work, Conduct, & Integrity of the applicant  - (Certificate to be attached).

4. Whether any vigilance case is contemplated against the applicant 
-
Yeas/ No.

5. Recommend/ Not Recommended  (Please specify reasons)

Signature of the Principal

Part-4 to be filled / compiled at the level of Dy. Director (SD)

Department wise statement for all Polytechnics having same Department

(eg. Civil / Mech./ Elect. Etc. separate)

	Sl.No.
	Name of the Polytechnic
	Sanctioned Posts

(Discipline wise)
	Nos. of staff/ faculty currently on strength/ working
	Level of study Masters/ Doctorate
	Names in order of seniority of faculty already on Full Time Programme
	Expected date of completion
	Names in order of seniority of faculty applied now for Full Time programme
	Names in order of seniority of faculty already under going Programme on Part Time/ Modular basis
	Expected date of completion
	Names in order of seniority of faculty applied now for Part Time Programmes

	
	
	
	
	
	AICTE
	Others
	
	AICTE
	Others
	Modular
	Other than Modular
	
	Modular
	Other than Modular

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Part-5  To be filled up/ compiled at the level of Dy. Director (SD)

Combined statement for all Departments for all the Polytechnics

	Sl.No.
	Discipline
	Total Nos. of faculty currently on strength
	Level of higher study applied for
	Nos. of faculty already on Full Time Programme
	Nos. of faculty applied now for Full Time programmes
	No. of faculty already under Modular programme/ Part time  programme
	No. of faculty applied now for Part Time / Modular Programmes.

	
	
	
	
	AICTE
	Others
	AICTE
	Others
	Modular 
	Other than Modular
	Modular 
	Other than Modular

	
	
	
	Masters


	
	
	
	
	
	
	
	

	
	
	
	Ph.D.


	
	
	
	
	
	
	
	


GUIDELINES FOR PROCESSING APPLICATIONS FOR HIGHER STUDIES

POLYTECHNICS UNDER DTTE, GOVT. OF DELHI.

Applications for issue of NOC / sponsorship for higher studies shall be entertained twice in an academic year in September for joining the session scheduled for January of the subsequent year and March for the session commencing in July of the same year as per the calendar of the DTTE, Delhi.

STUDY LEAVE : GENERAL GUIDELINES

     1. Study leave may be granted to a Polytechnic Faculty

· Who has satisfactorily completed period of probation and has rendered not less than five years’ regular continuous service including the period of probation under the Government;

· Who is not due to reach the age of superannuation from the Government service within five years from the date on which he is expected to return to duty after the expiry of the leave; and

· Who executes a Bond as laid down in Rule 53 (4) undertaking to serve the Government (Department) for a period of three years after the expiry of the leave.

2. The study leave be given to the faculty for pursuing higher qualification in his/ her particular discipline or in a  related interdisciplinary area.

3. Sponsorship shall be subject to the C.C.S. Leave rules

4. Proposed course of study whether it is a super-specialty or an interdisciplinary area should be relevant to the teaching assignment of the applicant

5. Sponsorship shall be subject to the performance appraisal of the applicant for last 3 years with a minimum grading of ‘Good’ in all three years.

6. Teachers who have been communicated adverse remarks on their ACR during the preceding five years or facing any vigilance case shall be considered for study leave only after adverse remarks are expunged / vigilance clearance issued.

7. Sponsorship shall be subject to vigilance clearance.

8. Sponsorship shall be subject to overall vacancy position and recommendation of the Department in the relevant discipline.

9. Sponsorship will be subject to availability of funds to meet contingencies, if any.

10. The number of faculty members who may be sponsored per year will be to the extent of 2% of total working strength of the faculty in various polytechnics.  Within 2% of admissible sponsorship, 80% shall be allocated for M.Tech or qualifications attached to the Lecturer (selection grade) / HOD and 20% for Ph D (Engg.).  This allocation of 80% and 20% shall be reviewed after 3 years.

11. The sponsorship for regular programmes requiring study leave shall be subject to sanction of study leave by competent authority and related terms and conditions on the subject.

12. In the event of an emergent requirement, persons on study leave should report to the Polytechnic to take classes. 

13. The selection will be based on the following conditions:

i) Number of persons already pursuing full time study from the same discipline / subject area / Polytechnic.

ii) Inter-se seniority of applicants.

iii) Not more than one faculty from each department where sanctioned strength is upto 50.  In the disciplines, where sanctioned strength is more than 50, sponsorship of two faculty members may be considered. These will be subject to availability of slots keeping in view the overall ceiling of 2% of the total strength of the Directorate.

14. No applications of the faculty for outside job shall be entertained / forwarded during the period of study leave and till three years after the completion of his higher studies

15. On completion of the course of study, the Government servant shall submit to the authority which granted him the study leave, the certificates of examinations passed or special courses of study undertaken, indicating the date of commencement and termination of the course with the remarks, if any, of the authority in charge of the course of study.

16. Duration of the study leave shall be as per the provisions available under the C.C.S leave rules except for AICTE QIP (poly) scheme.

17. If a Government servant resigns or retires from service or otherwise quits service without returning to duty after a period of study leave or within a period of three years after such return to duty or fails to complete the course of study and is thus unable to furnish the certificates as required under sub-rule (5) of Rule 53 of C.C.S he/she shall be required to refund -

(i) The actual amount of leave salary, Study Allowance, cost of fees, traveling and other expenses, if any, incurred by the government of India; and

(ii) The actual amount, if any, of the cost incurred by other agencies such as Foreign Governments, Foundations and Trusts in connection with the course of study, together with interest thereon at rates for the time being in force on Government loans, from the date of demand, before his resignation is accepted or permission to retire is granted or his quitting service otherwise.

Study Leave for persons selected under   AICTE QIP (Poly) Scheme

 
AICTE guidelines shall govern the duration of deputation. Except the duration, all other conditions in the general guidelines mentioned above shall be applicable for applicants desirous of pursuing higher qualification under AICTE (QIP).


The applicants should possess

a) A minimum teaching experience of 5 years for both Master’s and Doctoral programme on the date of submission of applications respectively.

b) For Master’s Programme, a Bachelor’s degree or equivalent (minimum qualification) in the appropriate branch.

c) For Doctoral programme, Master’s degree in the appropriate branch.

d) Other eligibility criteria prescribed by the individual institutions and departments.

A candidate selected for admission under QIP will have to execute an undertaking to serve his/ her parent institution for a minimum period of three years after the completion of the programme.

Computer Programmers, System Programmers, Workshop Staff, Guest Lecturer, Visiting Lecturers, Teaching Assistants, Adhoc Appointees,  Technical Assistants and other such categories of staff are not eligible.

SPONSORSHIP FOR  HIGHER  STUDIES ON MODULAR/PART TIME  BASIS

1. For Modular programmes, the applicant should have cleared the probation period and have a minimum of 3 years regular service.

2. For Part time courses, the applicant should complete the probation period.

3. Conditions applicable under C.C.S. Leave rules for full time study leave after completion of study leave shall be applicable to beneficiaries of part time / modular programmes also. The beneficiaries of part time / modular programme shall submit an undertaking to this effect.

.

4. For   modular programs, one person per discipline can be considered every year for issue of NOC based on their inter-se seniority provided they take their prescribed teaching load and perform allied duties as assigned by the authorities. Sponsorship shall be subject to the performance appraisal of the applicant for last 3 years with a minimum grading of ‘Good’ in all three years 

5. No applications of the faculty for outside job shall be entertained / forwarded during the period of pursuing higher studies and till three years after the completion of his/ her higher studies.

6. On completion of the course of study, the Government servant shall submit to the authority which granted him the NOC, the certificates of examinations passed or special courses of study undertaken, indicating the date of commencement and termination of the course with the remarks, if any, of the authority in charge of the course of study.

