
GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI, 
DIRECTORATE OF TRAINING & TECHNICAL EDUCATION 

MUNI MAYARAM MARG, PITAMPURA, DELHI-110034. ' • ESTABLISHMENT-IV {Phone No: 011-27322927). 

No: F.3 (13)/2018/lTE/E-IVI ) lt (~...:.. 7'J I 

To 
(1) The Principal/HOO, 


Ambedkar IT/ABIT/GBPIT/GNDIT/PIT/KIT/ 

ID Mori Gate/IT! Dheerpur/ID Malviya Nagar/ID Mayur Vihar 

ID Nand Nagri/111 Jahangir Puri/ID Arab-ki-Sarai/ID Narela 

ID Shahdara/ID Vivek Vihar/BTC Pusa/MBIT/IIT Dwarka/ID Pusa 

ID JaiUload/ID Khichri Pur/ID Jaffarpur/ID Siri Fort/Dy. Appren. Off BTC Pusa Campus 

ID lllak Nagar(W) /ID Hastsal (W)/IBBS(CSI), Pusa Campus/ID Mangol Puri 


(2) Controller, BTE. 

Sub: 	· Procedure for processing the applications for appointment on Compassionate Ground in 
· Govt. of NCT of Delhi-regarding; 

...
''-" • ·'it • . 'l • • 	 • 

I am directed to forward herewith the arcular No. F.16(60)/2001/S-IINol.III dated 11.06.2019 
received from Special Secretary-II (Services), Services Department (II), Delhi Secretariat, New Delhi on the 
subject mentioned above. In this regard, the Serv.ices Department, Govt. of NCT of Delhi has informed that the 
guidelines of the DoP&T, Govt. of India, 'and the criterion being follo.ved for appointment on compassionate 
grounds and with the approval of Hon'ble Lt. Governor, Delhi, the Govt. of NCT of Delhi has adopted a system 
of allocation of points to various attributes and parameters based on a maximum of 100 points-scales 
(Annexure-1). The various attributes/parameters are, 1) Family Pension, 2) Terminal benefl~, 3) Monthly 
Income of earning merraber$: of the family or income from property, -4)..Jm~ ~, 5) No. of 

·dependents, 6) No. ·or unmarried/divorcee daughter, 7) No. of Minor ~hildren, 8) remaining ~rvice and 9) 
applicant being physically handicapped/disabled ttependent daughter(s}/lf the deceased had received Gallantry 

.or Presidential awards earlier/dependent (s) of deceased government servant (spouse and children only~ if 
suffering from critical illness namely Cancer, Kidney failure, Coma. This is for information and necessary action 

In.this regard 

Yours faithfully, 

\\) --~~-~k,~
tr'"~DER} 

ADMINISTRATIVE OFFICER (ADMN.)/H.O.O~ 

'Dated~ 2B/66/tl 
111 

The Special secietary-ll (Services), 5ervlceS Department-II, Govt. of NCT of Delhi, Delhi Secretariat, 5 

Level A-Wl~;;LP~ fst;lte, New Delhi., ' .. 
2. PS to seer~ (TTE}. 


. 3. PA to JOint rnNdxr (TTE/Admn.) . 

System ;p.na~ OJmputer Branch, OTTE. (HQ), with the request to upload the office letter on the 

~ 
website of OTTE. . 	 ~\~ 

5. 	 ~~~. ·~ 

( NDER) 
ADMINISTRATIVE OFFICER (ADMN.}/H.O.O. 

·c 
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\._~1'he ·cen;t.~.. 
~ 

"'::P' 

GOV.ERNMENPOF NATIONAL CAPITAL TERIUTOHY OF VEl.:tffi'''' \ 4<~J~:I ·'· > i'I 

SERVICES DEJfARTMENT (II) '>;'c ) ·'1· .I t>·.fl 7 
UELHJ SECRETARIAT: 5rn LEVEL: A-WING: J.P. EST A TE: NEW DELHI 

No. F.16(60)0JJO! /S·ll/Vol.!IJJ fsr,:; • ~ 1..,;\-4. ~, " \ C.\ ?·' \1 

.i:..· ~11 l~.J·i cIR c u LA R·. ~.~:~,.~1i·~~~·~:J.,;.~'i;,. Di~~~~EJ~;f~~-~t .... 
1\'t' '"\ ~) ·. V : -i! . . '{' {f!J Dated.......'l::::~-".:::l~ .. 


' ')) .. ··. "' 
../ Sub: Procedure for processing the applications for appoi~mpassionate Ground 

in Govt. of NCT of Delhi - regarding; 

~---% 1 A . tm..· t · . d · G f. . .·1a· "" Jpv· ppo1:'1 ~ ~n compass1o~ate ~roun s m ovt. o NCT of Delhi is governed by the 

qt.-'\"" Govt. of India gu1dehnes, as contained m the Scheme for Compassionate Appointment 1998, 


circulated by the DoP&:T, Govt. of India; vide its OM No. 14014/6/94-Estt. (D) dated 09/10/1998, 

consolidated instructions on compassionate grounds issued by the DoP&:T, Govt. of India, vide 

OM No. 14014/02/2012-Estt. (D), dated 16/01/201~, clarificatiollSc provided by the DoP&T, Govt. 

of India, vide OM No. 14014/02/2012-Estt. (D); dated 30/05/2013 and various judgments of the 

Hon'ble Supteine Court on the subject as referred in the said Scheme/instructions / Guidelines 


· issued in.this regard by DoP&T, Govt. of India, from time~ time. 


~) . . . 

~~ 2. On the basis of the guidelines of the DoP&T, Govt. of India, and the criterion being 

followed for appointment on cc>mpassionate g.rounds• ~.d., with tt,te a~pr~val of Hon'ble J;;t.. , Govemor,#)eDli; the Govt. of NCl»of 1'elhi has adopteii a fystem of allocation of p~ts to •' 
various attributes and parameters based on a maximum of 100 points-scales (An~ure-1). The 

· rf'-~attrlbutes/ parameters a_re, 1) _Family Pension, 2) Tenn~al benefits, 3) Monthly income 
l\l~.\'t'f earnir\g members of the family or income from property, 4) unmovable property, 5) No. of
rTI dependents, 6) No. of unmarried/divorcee daughter, 7) No. Of Minor children, 8) remaining · 

wz-,dca..and..Qf-~ppliamt-being-physically-·ha~ped~tt41~~$}/jf.the .... 

4.. ieceased h•. a·d• reeei.ved Ga.Han···try ~r. P.residen~al a.wards ear~ier/~~.pe~dent (s) of dece~ 

~goven_unent sery~·.(spouse,~ children only) if·$Uf~·~l illness tU11Mly:CIMlr, 


· \ ~ey failute;-Coma etc. .. . 


3. The Services Department, vide circular dated '13/02/2017, and subsequent· Addendum 
dated 18/0Sf.i(}17, had also issued instructions relating to the p~edures to :be followed while 
processing applications for apPointment on compassionate ground$. 

~~.In~ to the above circular dated 23/02/'2017, and as per the recommendations of
~{lithe"" . . -~·in the meeting held on 29/01/2019' the.Head. Of Departmentroncemed, 

shall sub . ,{dlowing informatic>ft/xemrd (as per cluicklist!Artfte§ture-II) along ~th(each 
· aJ1PJka · .·· ··· · ~ · · · · on compassionate·grounds: 

• . details of property i.e. area and value as per circl~ rate inside or outside 
ofDelb£';tillltifiecl from Revenue Department(Annexure-1); 

Income,Ji•· with-regard to monthly income ()fall the dependants ofthe family 
· f the dtfflf .. ) ··l,faiedtcally retired govt. servant, is8ued front Revenue Department; 

The to-1Jl'Qmber of dependents along with their details i.e. date of birth and marital 
statusJ#.·.·ol marriage in respect of each candidate, verified from Revenue 

Y:J'a.~ure·l); 
Contd .... 

~~ 
lot"

•·If •• • • • •• 
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);.> 	 After due verification and authentication of all documents and, in particular, the 
above documents, the Heads of Departments shall issue a certificate (as per annexure
Ill) in respect of each request of coI)1passionate appointment to the effect that - "the 
case is complete in all respects as per check-list of Services Department, the 
4oclU11ents have been duly verified/authenticated and the case is·:recommended for 

eonsideration of Screeni.ng Committee for compassiona~e appointment " 

,. 	The check list and verification report proforma is enclosed for compliance. 

The department concerned shall ensure that the procedures narrated above are followed 

scrupulously. 

This issues with the prior approval of Competent Authority 

fl,, ·.· 	 • 
SPECIAL.SECRETARY-U(SERViCES)• 	 • • 
~ 

AllHODs, 

Govt. of NCT ofDelhi, 

Delhi l New Delhi. 


No. F.16('®)/2001/S-IINoUII/ I 5 f"' - \'-'.:t-4 	 Date& t1 l"f -Z.-0 11 \ 
! 
: 

Copy forwarded forinfprmation an.d further necessary action to: 

1. · 	 The Secretary to Hon'ble Lt. Governor, Delhi, Govt..ofNCT ofDelhL Raj Niwas, Delhi. 
__ -2.. "~S•-.._qr.-t.o.~la:ChwO·'ici#Pl', DBJhi;: eo-.. of--NCT Qf ·QelhiJ<lP_~D.elhi ..· 


Secretariat, Delhi. 

3. 	 The Sec~ to.Hon'ble Deputy ~fMinister, DeJtWCabinet Minis,ters; Gov!. of NCT of 

Delhi, 61h Level. Delhi Secretariat. Delhi. 
4. 	 ~ Staff Officer to Chief ~tar,. Delhi, Govt. of NCT of Delhi, ? ~ Delhi 

Secre,tariat, .t>elhk 1 . . ( ._.
I I 	 . 

5. 	 All Section· Officers of Services.Department, Govt. of NCT of OelhJ, n.lW Secrelariat, I.P. 
Estate, New Delhi. 

6. 	 PS to secretary (Services), Govt. of NCT of Delhi. ~level, B-W~ Delhi Secretariat, I.P. 
Estate,.NewDelhi. ,._ _ . · 

7. 	 PA to Spl. Secretary/Deputy Seerelmy·(Services) (JJIIJiII), Govt. o£,NCr d Delhi, 71h L.eveL 
8-Wing, Delhi Secretari~t, I.P. &late. New Delhi. 

8. 

9. 

SectiQn. Officer (Co-ordination), Servic:ies Department. Govt. of NCT.,of ·l)elhi. Delhi, with 
the ttqJ.test to upload this cit~ on the website ofServices Depart,mont. . 
Guard file/Computer Assistant. 

,:.. 

., 
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ANNEXURE-J/FORM-3 
VERIFICATION REPORT PROFORMA 

. VERIFICATIO~ OF DEPENDEN'FS/FAMILY MEMBERS AND DETAILS .• OF 
IMMOVABLE PROPERTY OWNED BY THE DECEASED GOVERNMENT 
SERVANT/FAMILY MEMBERS 

NAME OF THE APPLICANT 

NAME OF THE DECEASED/RETIRED ON 
MEDICAL GROUNDS GOVT.SERVANT 

·MARITAL STATUS. OF APPLICANT 
(~D/UNMARRIBDIWIDOWtWIDOWBR) 
ADDRESS 

I. DETAILS OF DEfENPENTSIFAMILYMEMBER 

s. 
NO 

NAMB DATBOP 
BIRTH 

RBLATJON
SHIPWI1ll 

1llB . 

D'!CBASED 

MARITAL 
STATUS 

(if married date 
ofmuriage 

thereof) 

l!MPLOYJ!D/ 
UNEMPLOYED/ 

BUSJNl!SS 

ll' IMPLOYBDJBUSINSS, 
MONTLY.INCOMB TIIERJ!OF 

TBLY· 

DATE OP 
BllltH 

JllLAnON
SJ:W·~ · 

nm 
DBC!ASED 

MAfUTAL 
·STATUS 

Of married date 
ofuwrlage 

thereof> 

. '', 

ll' J!MPLOYBD/BUSINSS, . 
"40NTLY INCOME THBIU!()F_ 



•• 

II. 	 Details of immovable Properties owned by the deceased govt. servant/ Family 
members: (Whether residential/agricultural/ commercial property inside or om:side 
Delhi) 

(a) 	 If own House: 

i Area 
ii Number of Floors_ 
iii Value(as per circle· rate) 
iv Whether any business/commercial 

activities being carried out from the 
premises. If.yes, details/monthly income is 
reauired. . -

(b) 	 If residential/agricultural/commercial property other than house inside or outside 
Delhi: 

. ·• 

(c) If Rented House: 

(A) Area 

' • • ·.· • 
(B) Value(as per circle rate) 

(C) Whether any business/commercial 
activities being carried out from the 
premises. If yes, details/monthly income 
is required. 

(B) Area of premises 

(C ) Name & Address of landlord 

(A) Address 

( B) Date of allotment 

Above facts are traeand corRct. 

~:.I SIGNATURf: OP ~G 
DESIGNATION Wl1ifSl"AMP/SEAL 

.OlEVENUE OFFlCi!W 
RANIC OF TEHSILDA"t» 

., . .. . 

• 

OFFI 

liDr BELOW 

• 

(d) If Govt. Accommodation 



•• 
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Annexure-11 

CHECK LIST OF DOCUMBNTS TO BE FORWARDED ALONGWITH CASES FOR. 
APPOINTMENT ON COMPASSIONATE GROUNDS 

& 

• 

~------- ---··----------··----·-------- ---------------------  -·-------- ---------- DETAILS PAGE REMARAKS,
S.NO. .. . NO. IFANY 
1 Form-1 (Part-A) of the_ application form duly verified by the 


Welfare Officer of the Administrative Department in the 

format prescribed by the 912rvices Deparbnent. 


2 Form-1 (Part-B) of the application form duly recommended 

by the Head of Department in the format prescribed by the 

Services Department. 


3 Report of Nodal Officer duly verified by the Nodal officer of 

the administrative department in the format prescribed by 

the Services Department (Form-2) 


4 The total number of dependents along with their details i.e. 

dates of birth and marital statu_s/date of marriage in respect 

of each candidate, duly verified by the Revenue Department 

(as per Form-3). 


5 Latest Income certificates (in original) with regard to monthly 

income of all the dependents of the family of the deceased/ 

medically retired government servant, issued from Revenue 


De.---·-··t. 

6 
 The complete details of property i.e. area and value as per 

circle rate inside or outside of I;>elhi, verified from Revenue 
·~ .Deoartmen!Jas per FQ'°1"3). .."
7· Death certificate of deceased govt. servant (in original) 


8 
 Copy of PPO as oer 7th CPC 

9 
 Copies of sanction orders of all terminal benefits i.e. 

a)DCRG 

· ~a}IJXi~GPF/---
c)Leave Enciishment/ · 
d)CGEIS/ 

.,
e~und/ ; 

• 0 --·•.,..
f)OLIS 

. 10 Copy of Caste certificate of applicant(if applicable) 


11 
 All the' docilments with regards to Education Qualification of 

the applica.nt(i.e. degree/certificate/marks sheet) 


12 
 Two passport size photographs of applicant duly attested by 

the welfare officer of the administrative department 


13 
 No Objection Certificates in favour of applicant from all 

deoendent of deceasec;l govt servant 


iCopy of ratio11 card/details of family as oer service records 14 
15 Last Salazy. slip of employed dependent of deceased govt. 


servant 


16 
 Rent receipts in original ( at least last tWo months) along with 

copy of rent agreement and proof of <>Wnership of landlord, if 

!he fa~i~y_oJ_ the deceased govt. servant residing in rented 
aecotnrnodiitlon . . - . . ·-·. 
Copy of allObnent letter, if the family of the deceased govt. 

ser\rant is residing in govt. accommodation 


18' 


17 

Certifiatte issued bv HOD 

'1 
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• ANNEXURE-111 • 


NAME Of THE DEPARTMENT: 

ADDRESS: 

CERTIFICATE TO BE ISSUED BY HEAD OF DEPARTMENT 

The case is complete in all respects as per check-list provided by Services_, 
Qepartment. The documents have been duly verified/authenticated. 

.. The request of Sh./Ms. , 'V!~o, SI?, D/o, \,ate Sh.g.vi.s. ·.· Ex-•·· 
.•._. , '· ·• · 't" · is hereby recommended for consideration by 

Screening Committee for compassionate appointment. 

Signature of Head of Department 
(with official seal) 

.. 

'' 
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