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CIRCULAR 

The issue of punctuality was discussed in the HODs meeting chaired by 
Chief Secretary on 25.05.2018 wherein Chief Secretary, Delhi directed that 
punctuality should be maintained in all the offices of Govt of NCT of Deihi. 

The biometric machines have been installed for the purpose of 'llonitoring 
attendance of the staff for ensuring punctuality. The biometric attendance of the 
staff should be monitored regularly. The action against the defaulters should be 
taken by way of deduction of leave from their leave account as per rules. 

It is, therefore directed that the above directions may be complied with 
scrupulously and a monthly eport be sent to the Administration brand 1 at HQ by 
ih of each succeeding mont11. 

The officers from HQ to ensure that during their visit to the field institutes, 
biometric attendance is also checked and report submitted. 

This issues with the a Jproval of the Competent Authority. 

vk~ 
(ASHOK DARYANi) 

ADMN. OFFICER(ADMN/CDN) 

No.F.5(44)/2017/CDN/TTE/ '1 ~ ~ ·- 4*)) Dated: ~1- ~(;- ~ol ~ 

Copy to :­

1. All Principals, Polytechnics/ITls/Degree Colleges under OTTE. 
2. P.S. to Director (TTE) for information 
3. P.A. to Addi. Di1ector (TTE) tor information. 

V4.The 	Asstt. Progt ammer, OTTE(HQ) with the request to upload the 
above noted communication on the Deptt. website 
www.tte.delhigo_\ .fliI.Jrl 
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(ASHOK cfAR NI) 
ADMN. OFFICER(ADMN/CDN) 
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