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1II)/07CPC/2016/ 

dsv/1117 

Dated-21/09/2017 

Subject 

I. Travelling Allowance Rules 

Implementation of the Recommendations ofthe 
7th CPC. 

2. Travelling Allowance Rules - I 
Implementation of the Recommendations of the 
7th CPC. 

3. TA/DA entitlements ofNon-officia!s of 

Committees/Boards/Panels etc. 

4. Recommendations of the 7tii CPC bunching 

of stages in the revised pay structure under All 

India Service Pay Rules, 2016. 

5. Grant of Extra Work Allowance-(abolition 
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New Delhi-110002 I UAd-hoc Bonus) to Central Government 1
- , 

i I Employeesfortheyear2016-17. I 
L_____________J________________ --·----------------------------) 



-----
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F. 	No. 19030/1/2017-E.IV 

Government of India 

Ministry of Finance 

Department of Expenditure 

New Delhi, tt1e 18111 August, 2017 

Subject 	 Travelling Allowance Rules - Implementation of the Recommendations of the Seventh Central Pay 
Commission. 

Consequent upon the issuance of this Department's O.M. of even number dated 13.07.2017 regarding 

1mplernentation of recommendations of 7111 CPC on Travelling Allowance (TA), various references are being received in this 

Department seeking clarifications regarding admissibility of Composite Transter Grant (CTG) and TA/Daily Allowance (DA) 

2 The matter tias been cor1sidered in this Departrne11t and with tt1e approval of Competent Authority, it has been 

decided tt1at adrniss1bility of ere; and Tr2111sportat1on of personul c•lfects on Transfer and Retirement will be regulated as 

under 

In case, the employee tias tieen transferred prior to 01 07 201/ and has assumed charge prior to 01.0'12017, tt1e 
employee will be eligible for CTG at pre-revised scale of pay. If ttie personal effects t1ave been shifted after 
01 07.2017, revised rates for transportation of personal effects will be adrni:;sible · 

lr1 case, tt1e ernployee tws been transferred prior to \Jl U/ 2011arid11as assumed charge on/after 01.012017, the 
employee will be eligible for CrG at revised scale of pay As tl1e personal effects would be shilled after 01 072017, 
revised rates for transportation of personal effects will be al1rnissible. 

iii. 	 In case of retirement, if an employee has retired prior to 01.o? .2017, tne employee will be el1g1ble for CTG at pre
revised scale of pay. If the personal effects have s11ifted after 01.0·1.2017, revised rates for trar1sportatton of 
personal effects will be admissible. 

Hindi version is attached 

(Nirmala Dev) 
Deputy Secretary to the Governr:nent of India 

NI M!n:stries ancJ Departrne;1ts of tl1e C3ov: ul iricJ1a etc as per standard distribut1011 list. 

Copy to C&AG and U P S C. etc as per sta11c1ard endorsement 11st 
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F. 	No. 19030/1/2017-E.IV 
Government of India 
Ministry of Finance 

Department of Expenditure 
+**** 

New Delhi, dated the 041h September, 2017 

Subject :- Travelling Allowance Rules - Implementation of the Recommendations of the Seventh Central 
Pay Commission. 

Consequent upon the 1ssu<incEf of this Department's O.M. of even number dated 13.07.2017 regarding 
implementation of recommendations of /''" CPC on Travelling Allowance (TA), various references are being received in 
this Department seeking clarifications regarding TA/Daily Allowance (DA) entitlements of Officers in Level 13A. Level 13A 
(pre-revised Grade Pay of Rs. 8900/-) has been included in the Pay Matrix vide Notification No. GSR 592(E) dated 

15 062017 

2 The matter has been considered 1r1 this Department and with the approval of Competent Authority, it has been 
decided that TA/DA entitlements of Officers in Pay Level 13A (pre-revised Grade Pay of Rs. 8900/-) shall be equivalent to 
TA/DA entitlements of Officers in Pay Level 13 (pre-revised Grade Pay of Rs. 8700/-) as mentioned in this Department's 
O.M. of even number dated 13.07 2017 

Hindi version is attacl1ed (gL, -
'--~i'l/o

(Nirmala Dev) , 
Deputy Secretary to the Government of India 

To. 

All Ministries and Departments of the Govt. of India etc. as per standard distribution list. 

Copy to: C&AG and U.P.S.C., etc. as per standard endorsement list. 



F.No. 1904711/2016-E.IV 

Government of India 

Ministry of Finance 


Department of Expenditure 


North Block, New Deltii. 
Dated: 14 09 2017 

OFFICE MEMORANDUM 

Subject: TA/DA entitlements of Non-officials of Committees/Boards/Panels etc. 

The undersigned is directed to state that the issues related to payment of TNDA to Non-officials of 
Committees/ Boards/ Panels etc. have been examined 1n D/o Expenditure. It has been decided tnat TA/DA entitlement 

of Non-officials may be regulated by the Administrative Ministries/ Departments in the following manner:

(I) Retired Govt. officials nominated as NJUn-official in the Committees/Boards/Panels etc.: 

TA/DA entitlement of these Non-officials will be same as per tt1eir entitlement at the time of retirement as per 

revised rates mentioned in tt1is Department's O.M. No 19030/0112017-E.IV dated 13.07.2011 

(II) Persons from various fields nominated as Non-official in Committees/Boards/ Panels etc.: 

TA/DA entitlement of these Non-official will be same as admissible to officers in Pay level-11 (Pre-revised 

Grade Pay of Rs.66001-) in the Pay Matrix. TA/DA Entitlements will be as under> 

i) Travel entitlement wil111n tl1e country - Economy class by Air or AC-II by train. 

i1) Reimbursement for hotel accm11111odation/guest ~wuse of up to Rs 22501- per day. 

11i) Reimbursement of non-AC taxi ctiarges of up to Rs3381· per day for tr<:ivel within the city. 

iv) Reimbursement of food bills not exceeding Rs.9001- per day. 

(Ill) Eminent personalities nominated as Non-official in the Committees/Boards/Panels: 

TAIDA entitlement of these Non-officials will be same as admissible to officers in Pay level 14 (pre-revised 

Grade pay Rs.10,0001-) in the Pay Matrix. TA/DA Entitlements will be as under 

i) Regarding travel entitlement of these Non-officials. Secretary in the Administrative Ministry, in consultation 

with the FA,rnay allow erniner1t personalities wtio are Nori-.officials in the Committees/Boards/Panels etc, to 

travel 1n Executive class 1n tt1e Domestic airlines within tt1e country subject to the followirig concJit1oris . 

a) 	 Where a Non ottic1al 1s or was entitled to lrnvel by air by Executive class under the rules ol the 

organization to whicl1 tie belongs or might llave belonged before retirement. 

b) 	 Where the Administrative Ministry is satisfied that the travel by Executive class by air is the 
customary mooe of t:2ve1 by trie Non-official concerned in respect of journeys unconnected with the 
periormances of Govt duty 

11) Reimbursement for hoWI accorrnnodation/guest t1uuse of up to f\s7500/- per day 

1i1) Reimbursement of AC !ax: cl1rnges as per actucil for travel w1tli111 the city 

1v) Reimbursement of food bills riot exceeding Rs 1200/ per day 

Cor1td .. 21



--- - - ------------ -
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2 	 In respect of Non-officials who are local, Mileage Allowance at the following rates will be admissible 

i) For retired Government officers- TA/DA as per their flntitlement at the time of retirement as per 


revised rates mentioned in this Departments O.M No 19030/01/2017-E.IV dated 13.072017 


ii) Other Non-officials nominated from various fields - Reimbursement of non-AC taxi charges of up 


to Rs.338/- per day for travel within the city 

iii) For eminent personalities nominated as Non-offi~ials - Reimbursement of AC taxi charges as per 

actual for travel within the city. 

3 	 The T NDA entitlements mentioned in Para I above will be subject to the following conditions 

i) 	 These TA/DA entitlements will be applicable in case of Non-officials coming from outside Local Non

officials will not be entitled for TAJDA. 

ii) 	 Local Non-officials will be entitled for Mileage Allowance only. 
;><!' ' 

iii) 	 Cases seeking devi2tion from the above entitlements may be referred to ~!h Finance giving full 

justification for seeh·i: deviation. 

4 	 These insillictions will be Effe;;t1ve irom the date of 1ss: r. Ji //-ii~ if>~. 

5 

Secretaries c•i a:1 M:n;stries/ Departr~•e''~' '.<<· n.! t' :.. ,;; ·c · : , 

2 Financiai A'~v'rnrs of all Ministries.: , ~. 1:: ;: . ·• ',,, · 

.. ; 


·..; .......;, 


~ 

I\ I 
~ 
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No. 20011/ 1/2016-AlS- 11 (pt) 

Government of India 


Ministry of Personnel, Public Grievances & Pensions 

Department of Personnel & Training r.;F:·F:.. ·-~fM:: , 1·;·~:~-0 ··H~r~·'·c:·;;,;:~:=·,::r.:. ;~\~ ~, ..;...·1 11 r_, .,I: ._ ,r,,LJ .J .• i,,f.'-''~"'\•

l ,W_.)VT. l)i: NCT OF l:i-J..Jll 

\ ! '. /' ~' ' • New Delhi, dated lh e 5'.'._"$~7~~~~· ~~ ~7 f1
To (: A\' h"• /'1 / (<; ? YL I»V. No...........................................J 


(i) The Chief Secretaries of all States/UTs ·------··--··------·--··-· 
(ii) The Joint-Secretaries (Admn.) of all Ministries/Departments. 

Subject: Recommendations of the 7th Central Pay Commission (CPC)-bunching of 
stages in the revised pay structure under All India Service Pay Rules, 
2016-reg. 

Sir, 
In continuation of this department's letter of even number dated the zsm 

May, 2017 on the above mentioned subject, further clarifications are hereby issued, 
su ~quent to the OM No. 1-6/2016-IC dated the 3rct August, 2017 issued by the 
~artment of Expenditure, Ministry of Finance, for determining the extent of bunching 
as also the benefits to be extended on account of bunching at the time of initial fixation 
of pay in the 7m pay structure. These are as under: 

Benefit on account of bunching is to be extended when two or more stages 

get bunched. 

Benefit of one increment is to be exter.ded en. 3crount of bunching of every' 

two consecutive stages. 

A difference of 3% to be reckoned for determination of consecutive pay 

stages, specific to each employee. 


2. All the State Governments/Ministries/Departments are advised to review all cases 
of AIS officers wherein benefits on account of bunching has been extended in terms of 
this Department's letter dated the 25th May, 2017. · ··--
3 This issues with the approval of the competent authority. 

Yours faithfully, ~~lyf ~ 
~ ,~11\17 [Rajes~av]

Under Secretary to ~he Government of India l)// 
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Chief Secretary, 
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Chief Secretary, 

Government of Tamil Nadu, 
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Dr. Rajiv Sharma, 

Chief Secretary, 

Government of Telangana, 
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Chief Secretary, 
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No 11.-31201 &-r:: 111(t1) 
Minislry ol f:1n;mce 

Of1pa11meni of Exo~;11dituw 
( F..111-l\ 8ranch ) 

Nooih Block. Nevi Delhi 
Dsted: 20t· July, 2017 

Sub: Grant of Elctra Won( A.l!owance- {abolition of el!istlng Carcfald11g Allo'W•anco, Edra Duty ,ll,llowance, 
F!:i.g Station Al!owailel), FligM Chargf.l Certilic~t~ A}low;rnce, Llhrauy Allowance, RaJbl'iasha Allow;rnc.i 
and Special /\pp1Jfntmenl Allowance) - decision of trw Government on the recommendation of the 
Seventh Central Pay Commission (7th CPC}. 

fhe undersigne<t is direr.'12d tn say thar the deci5\ons of L~e Gnverrnner,r on va1ious allowances based on rile 
rcc~;nm,~ndations of the 71' Cisntral Pa5• C.'Jmmission and in the l~ght ()f the recommi:ndations oi th~ Comrninee 
1mdr.r the Chairmanship of Finance Secretary h<Jvr: sif'ce b.;;en notii'ied vide Resolution No. 11-1/2016-IC. dated 5:0 

Ju•y 2017 

7-' As mentioned in the ,t\pp21~d1x-ll ol the said Reso!ut;on d2tr.d 6'' July. 1.017, the existing allowances viz. 
C~ret2~.1~g flllow~n::e (SI. No. 22 of f1pp.end1x-ll. as nt present govc:rr.c:.r.J under this Department's OM No. 
i(21~i200S!E lllA datr;d 22.9.2008). E,Jttra Duty Al:Owance (SI i~o S/ of Appendix-II). Flag Station Allowance (SI. 
No 61 af Aapendix-11), Flight Charge Certificate AHowan~ (SI ;\Jo Gfof Appendix-II), Library Allowance (SI. No. 
100 o: !~PpBndix-11), fiajbhosha Allowance (SI. No. 136 of A;::~ndix-11) and Spedal App.ointmenl Allowance (SI No. 
157 cf Apr..enciix-11) liave been abolished as a separate allowance and the eligible employees are now to be 
qovcmed by the newly propns2d Ellirz Work Allowance. 

3. Accordingly. the above allowances shall stand ahok~hed nnd ihe Presidenl is pleased lo decide that lhe 
elig•ble employe-as sh<Jll now be covered under a new Extra Wor!; Allowance which shall be governed as under: 

a) Extra Work AHowance will be paid at a unifom~ ra:e of 2% (two percent) of the basic pay p~r month. 
b) An employee shall recei•1e this ailnwan:::e for a max!n!um pcnod of one yea. and there should b€ minimum 

ga0 of one year before the same employee is ncol()y•'rl fnr similar du1:es ~ain. 
,_; 	 ·~~..s <:.i;m·.,,ncc ;;n;;11 not l}f! r.omb1nr.d 'e. :i the same cn1p:oyec is penvrrn1119 tv:o or more such cluries arid 

is •:11s,b!e for 2% (two percent) allov:an·:t: ior (';,i-;:h 3ci(1·on lhen t?le total E~tr? WorK ;\llow<'!ne<J paya~le 
v1dl remain c<.p.;ied at .?% (two ot:rcenr) of basic ray 

.: In resrxict of th•? e:rLc;ting Speoal f'\ppo1ntment Allowance wt11cl1 5tands atdished. apart from li1e existing 
r:::1g1:11n ~:mploy-r~es, A:;.s1stant Sub-Inspector (Radio N\echan:c) AK>!stant Suh Inspector (Rndio Operator) and Sub 
lnsr.cctar (Radio Mcchwic) ;1113 ;.il$D to be 1ncludod 1n the li:,t r:11g1hle tor EJ<tra INo/( Alkiwance at the rate of 2% ol 
P..>s,:: P;iy rr.r month wit~1 tne cor-.rlitrons reccmmenrled hy tr.r. l,. CPC 

S 	 These orders shall effective from ·1<r. July, 2017 

fi In so i:c.r as persons serving in the lndi.oin Audit & Accm;rns Department are concerned, th1:se orders issues after 
cons1;llairon wi1h the Comprroller &Aud:ior General of ln;J;a 
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(Annir {:,Mr"': ~,l:)!;"it.Vi) 

..:01r,: Sci::retary to the Government of 1ndia 
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v"" F. No.31/Fin. (Estb-lll)/2017/ c/_g_jf///I/ 

GOVERNMENT OF NATIONAL CAPITAL T1£RRrro1{y OF DELHI 
FINANCE DEPARTMENT 

4llt Ll(Vl•:L, 'A WING' DELHI SECRl~TARIAT. ~6°9/J>1Y('TIF) 
,l.P. ESTATE, Nl·~W DELlll t 10002 - ~?i-4·-f/

CD No:- 012~3.'322 

Dated: q>l/~ 7 

ENDORSEMENT 

The Cll!11es ul· lht' under 111L'11lilH1ecl papers <1rL' !'urwarded hel'ewith for i11!'urnwtiu11 and 

necessary <H.:tiun :u tilL' ll.1llu1v111~:-

1. 	 All II cads of' lkpart111c11t, Cinvt. ul· NCI ul. lkllii. 
2. 	 All Pay & Aecuu11ts O!'lieers, l'ay and !H.:ctiutlls Olfo.:t:, Vikas Bhmvan. Govt. ol"NCT of 

Delhi. 
3. 	 All Heads of Autonomous Bodies,~"iovt ul'NC'T ur Delhi. 
4. 	 Commissioner M.C.D(North. East & South). Town I !all. Chanclni Chowk. Delhi. 
5. 	 Chairperson, NLJMC, Palikt1 Kendra, New Delhi. 
6. 	 Chier Executive Ulfo:er, Delhi Ca11ton111ent Bm1rd. Delhi. 
7. 	 CEO, Delhi Urban Shelter lmprnveme11t Huard. l.P. Estate, Nt:w Delhi. 
8. 

9. 

List of paper forwarded 

s 
N 
0 

1 


3. 


Name of the 

Ministry/Deptt. 


-·----- --- ----- ---·· 

Department Llf 

Expend iture. Ministry 
of Finance, GOI 

Departrn ent of 
Expend it ure( 1·:-1 u A 
Branch), Ministry.. 1~f 

Finance, Govt. or India 

uplu;1d 

O.M. No. and Date 

No.19047/10/2016-l·>IV, 
Dated 12.04.2017 

No. 7/4/2014/1-:-111(/\), 
Dated: 19.09.2017 

the same on Website of Finance 

(MANOJ KUMAR) 
f) \'. s1::c1;:.E'"]"Ali,,- \'(1:-,1!'~/;.I'~C l::) 

SubJect 

-- - ·-··-- ----· -----··--- ·----···-----·----------- 
Delegation ur powers to 
Min istries/Departrncnls for payment 
or sitting fee in r/o Non-Olfo:ials of 
Committees /Panels/Boards etc. 
Grant of Non-Produetivity Linked 
13unus (/\d-hoc Bonus) to Central 
Government Employees for the year 
2016-17 



No.19047/10/2016-E-IV 

Government of India 

Ministry of Finance 


Department of Expenditure 


North Block, New DelhL 
Dated: 12.04.2017 

OFFICE MEMORANDUM 

Subject: Delegation of powers to Ministries/ Departments for payment of Sitting 
Fee in respect of Non-officials of Committees/ Panels/ Boards etc. 

******»r 

The undersigned is directed to state that the issues related to payment of Sitting 

Fee to Non-officials of Committees/Panels/Boards etc. have been examined in O/o 
Expenditure. It has been decided that 1\dministrative Secretaries of the Ministries/ 
Departments may decide the Sitting Fee in respect of Non-officials of 
Committees/Panels/Boards etc. in consultation with their Financial Advisors and with the 
approval of their Ministers. 

2. While considering the proposals for payment of Sitting Fee to Non-officials, the 
Ministries/Departments are directed to keep in view the following 
instructions/guidelines:

2.1. 	 Categorisation of Committees: For the purpose of payment .of Sitting Fee, 
Committees/Boards/panels are categorized into following three categories:

(i) 	 High Level Committee : In terms of Cabinet Secretariat Circular No. 
1 /16/1/2000-Cab. dated 15.04.2002, a High Level Committee is a Committee 
set up with the approval of Hon'ble Prime Minister through the Cabinet 
Secretary and presided over by a high ranking dignitary e.g. a Minister, a 
Judge of the Supreme Court of India, a Vice-Chancellor etc. including 
prominent persons in public life as Members. 

(ii) 	 Technical or Expert Committee: A Technical or Expert Committee is a 
Committee constituted to discharge functions as prescribed under 
Acts/Rules/Subordinate legislation on the subject. Such Committee is to be set 
up with the approval of the Minister of the concerned Ministry. In case any 
Member of Parliament is included in the Committee, the prior approval of Prime 
Minister to their inclusion is to be obtained in terms of Cabinet Secretariat 
Circular No.1/16/1 /2000-Cab. dated 15.04.2002. 

(iii) 	 Other Committees: All other Committees will be covered under this 
category. These Committees will be constituted with the approval of the 
Administrative Secretary or Minister. 

2.2 	 Definition of a Non-official : For the purpose of grant of Sitting Fee only such 
persons are to be considered as Non-officials who are not employed in any institution/ 
organisation/body funded by the Central Government. 

Contd. ..21
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3. Rates of Sitting Fee: On the basis of categorisation of Committees viz. Hi~ 
Level Committee, Technical or Expert Committee and Other Committees, The 
Ministries/Departments shall ensure that the maximum rates of Sitting Fee to be paid tc 
Non-official Chairman/ Members will not be more than the following:

(i) High Level Committee : Not more than Rs.10,000/- per day of Sitting. 
(ii) Technical or Expert Committee : Not more than Rs.6000/- per day of Sitting. 
(iii) Other Committees : Not more than Rs.4000/- per day of Sitting. 

4. For arriving at the rates of the Sitting Fee to Non-official Chairman and Members 
of the Committees/Boards/Panels, the Ministries/Department shall observe the following 
conditions: 

i. 	 While consideri'!g the amount of Sitting Fee, the Ministries/Departments have 
to keep in view facts such as nature and scope of the Committee, importance of 
the subject assigned to the Committee, category of the Committee (i.e. High 
level Committee, Technical or Expert Committee or other Committee), level/ 
status of Chairperson/ Members, duration of the Committee, frequency of 
meetings, Terms of Reference of the Committee etc. 

ii. 	 In no case, the ceiling should exceed 10 meetings in a month in respect of all 
categories of Committees viz. High Level, Technical or Expert Committees and 
Other Committee. It is presumed that such committees are constituted for a 
limited duration specified in the order. 

iii. 	 It is clarified that the Govt. employees nominated to such Committees/ Boards/ 
Panels etc. will not be entitled to Sitting Fee. 

iv. 	 Cases seeking deviation from the above norms may be referred to Mio Finance 
giving full justification for seeking deviation. 

3. These instructions will be effective from the date of issue of this O.M. 

4. 	 This is issued with the approval of Finance Minister. d1~ 
~)...-011 

(Nirmala Dev) 
Deputy Secretary to the Government of India 

Telefax. 23093276 

1. Secretaries of all Ministries/ Department (as per standard list). 
2. Financial Advisers of all Ministries/ Departments (as per standard list). 
3. Cabinet Secretariat - For information. 
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No.F.4(7)/Fin.(Estt.-lll)/15/pt.filc/ d...t.£///(J-6 

GOVERNMENT OF NATIONAL CAPITAL TERRlTOR\/O~' DELHI 
FlNANCE (Estb.-111) DEPARTMENT 

4 111 LEVEL, 'A WIN<;' DELHI SECRETARlAT 

I.I'. ESTATt<:, NEW DELHJ-110002. 

CD:-012415l% 

CIRCULAR 

Please find enclosed herewith the ldter no. 150391108/2016-UT (Coord.) dated 
30.08.2017 along with the following O.Ms rel.+!ivcd from Ministry or llorne Affairs, Govt. Of 
India for information and further necessary action:

-· 

S. 
No. 
1 

Letter number & Date 

O.M. No. 01/16/201 
dated 23.08.2017 

-------·

7-IC-11 

2 O.M. No. 4(4)/E.Coor 
dated 05.0l.2016 

d/20 l 5 

___ 

To, -. '.~"f~~''.-· -. 

Received t'rorn Subject 

---·---··-· ·-------·------·-----·-·--- -- -------.,··-·-----··--·- ·-----· ..•. ·---·--
International Cooperation I Foreign visits on direct invitations-
Division, Ministry 

I1ome Affairs, Oovt. 
India 
Depart111enl 
Expenditure:, Ministry 

of Instructions - reg. 

of~· 
--- -------------! 

01· Instructions for processing foreign 
or Ivisits of 1Jfiit:ers of the Government 

--~~i~1<~11~e~--~·;~-~~-~t~ l-1~di-<~----J-~~ 1~~~~ii~t-~~l~f~~~:~~~~ri~~~~~~~~~-g--

\ \ l.-
J\J-\ / --··\ 

(MANOJ KUMAR) 

OY. SECRETARY-V(.FINANCE) 


(011-23392151) 


I. All the  Pr. Secretarics/Sccrctarics/1-leads ol Departrnent(s) of all the 
departments/Autonomous Budies/Corpnrntion etc under Govt. of NCT of Delhi. 

2. Asstt. Programmer with the direction to upload the same on Website or hmmce. 
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",,,
Jylost Immedi\._ 

4J ·.r. No.. 01116/2017-JC-II 
Government ofindia Oiieeof~,~··. , 

Ministry of Horne Affairs r...,..lo...t.:1~.. .................,
-f./ ' 
(International Cooperation Division) IN ... ?.-.~. . .. .............."I 


'J\' Wing, 3'r1 Floor, NDCC-Il B11ilding 
Jai Singh Road, New Delhi 

23rd August, 2017 

Sub_jcct: Foreign visits on direct invitations - Instructions - reg. 

The undersigned is directed to say that instances have come to notice 
that officers from the agencies under the control of Ministry of Home 
Affairs have proceeded on deputation to attend Workshops/Conferences in 
foreign countries after receivi.ng_J_iwitation directly from foreign 
organizations and without obtaining prioI___fil211roval of the competent 
authoriiL 

2. In this regard, attention is invited to Para 20 of the instructidns 
relating to foreign visits issued by Ministry of Finance, Depaiiment of 
Expenditure's O.M. No.4(4)/E.Coord/2015 dated 05.01.2016, 'Invitations 
received directly by the officers by virtue of expertise in a particular field 
and where no particular Government of India business is to be transacted 
will be treated !!!_pe7srmal visits. Such visits in respect of Additional 
,5'7icretmy-and~hove levr:J officers requirc:__§CoS _Epproval. The officer 
H~have to take leave for the period o[such visits and such visits are not 
f?5De undertaken at Government costs.' A copy of tl1e said instructions is 
enclosedfor ready reference. 

3. All officers 111 MHA and m the attached/subordinate 
offices/organizations under MHA arc requested to scrupulously adhere to 
the above said instructions. 

Encl: As above 

To 

1. 
2. 

3· 



NoA('~}'E.Coc1rdno i ~~ 
C!eiven1men1 of lndi;1 
h'lini;;irv of Firnmc.c 

Deprn"Ln:it:lll of .b:pendin.ire 

Nev/ Dclbi, the 5th .lanu::iry, 2016 

St1bjec1: 	 Instructions for prou.:ssing foreign vi~;iLs c1f officers of the Govcr:nrnent 
of India :for approv3] of Screening Committi:~ccretari.\.:.:S.-(SCoS). 

In order to regulate foreign vi~;its of Gove.rnrnent of India officers--ancl 
delegations...._,,. 	 and · to . make these visit:; . effective." the existin2...... sets of111ort': 

~.. . 	 . 

guidelines/instrnG.t~orw cin' the st1bject have been comprehensively reviewed. The 
revised guideline~;'. .a-,s fo1lo\vs, are hereby cjxculated for strict compliance by all 
1vunistries/D epartrri~11ti :

(1) 	 Iv.linistries/Dcpru. U11c1·its shail upload fr!•.: data rE":l3.teci ·to foreign visits on the 
on1i11t Foreign Visit Ivfanagernent System (FVJv1S) whicb bas been developed 
and can he ,accessed at tl1e UFJ_, no.tified m the Department of Ex1)enditure 
\vebsite. Each ;M,inis:t;ry/ Department has been provided with an user ID and 
Passv./Ord for.. thb purpose. 

' ,- "' 
(2). ·To o})timize the outcome from foreig11 tours of officers, e3.c.h 

Iv1inistry/Department sha11 prepare a Quarterly Rollin;~ Plan (QRP) of proposed 
progra1ru11es/ visits for the next 3 months. Such a QRP will be uploaded crn the 
FVI\1S and will be reviewed every month \Vith one additional month being' 

, c::--Jl4~ed to it. Only the essential foreign visits T-vhich cannot be avoided may be 
· '''~fociicf 

(3) 	 The level of officers and the strengtl1 of the delegation .be worked out keepli1g 
in vie\\' factors such .as expe1i:ise and .manpower m;ailable with our I\1issions 
abxoad, 1ev.eraging : modern . technology of· tele-conferencing or video 
c6t1forencing, etc. sci as to keep the delegation size to tbe bare minimum. In 
respect of objectives t}1at can be achieved thrnugh excbange of letters, 
tele/vidco conferencing or representation from our Missions abroad, no foreign 
visit need be undertakcri... 

(4) 	 Duration of tbe visit shall also be kept to the absolute, mm1murn. The 
administrative Secretary shall ensure in every case, that office.rs of appropriale 
functional level dealing with the subject are sponsored/ deputed instead of 
tbose at higher levels. ·--------------~ 

~--------·---~ 

1 

-------- - - . 

--- ------




Foreign v1si1s shall noi exceed 05 working day:;. A..uy ciekg2tion for foreign 
travel (irrespective of the level of ofiicer:1), cxcecdinp 05 \\'Orl<i11g da,,i:: or U'.
mcrnbers, shall bf; placed before ihc SCoS for approval. 

},)o officer sh;J]l unclcrt:1ke rnorc th;m ():~ offic:.i<jl visi1s c\broacl in a year. For 
visits exceeding 0'~ by Scc1·e1ary/t:qui\'t:tlcnt J.>rnjws;i] sh3J1 bt ,c;ubnritteci for 
approval of the Prirnc ]\iinister tl1rough SCoS. For visits exceedi11g (l-'I by 
officers below Secretary level .. proposal .c:ball be submii:t.ed to SCoS for 
approval. JvlinistTies/Dcpartrnents sball rm~ke efforts to ensure iJ1at al least rwc1 

lo three officers a.t appropriate levels are trained and rnadl~ adept cin concerned 
subjects so as to avoid repetitive visits ofthe same officers. 

(T 	 Pmiicipation of officials in international fairs/exhibitions/v,rork:shop;; and - ' ) 
eon:ferences shall be discouraged. If considered essential, only the officer 
directly dealing with the subject sha11 be deputed. In such international events, 
if required to do so, a coordinated presence and projection of 'Brand lndia' 
should be attempted jnstead of individual Depaiiments/ J\.1inistries setting up 
individual stalls. FOT this puivosc, depending on the nature of the exhibition, a 
nodal Depanm.ent should be identified to take the lead DJ consultation \Vith the 
'Ministry ofExternal Affairs. 

'(8)' 	 In an outgoing Indian delegation, there need not be any Ministry of External 
Affairs' _official from lndia. Instead, services of the lndian 1'1ission situated in 
the destination ccrnntTy could be utilised. Also, the practice of mobilisation of 
personnel by the host Jv1ission from other J\1issions situated ir1 other countries 
should not be resorted tu. For any exceptional requirements, prim approval of 
the CabiJ1ct Secretary should be obtained. 

(9) 	 Secretaries to Goveml'nent shall travel abroad only when their presence is 
required and no one else can be deputed instead. 

(10) 	 Secretaries shall not underta.ke any foreign visits during the Parliament Session 
unless itis absolutely unavoida.ble. 

(11) 	 ]'he J'v1inister and tlie Secretary shall not, normally, be away from the 
headquarters at the same time. If, bowever, both are required to be deputed 
abroad, the necessity for deputing the Secretary at tbe same time as the 
Minister may be brought out clearly for consideration of Prime Minister 
through S Co S. 

(12) 	 Proposals relating to foreign visits/deputation .abroad of officers of the rnnk of 
Secretm-y and Additional Secretary sha11 continue to be sent to SCoS except 
visit to SAARC cmmtries (including Myamrnn). 



. \.' 

(13) 	 Tbe proposals for il1c: visit to S/\/;HC cormtrics (inclrnhn.c !\Jy::::1rnar) will h:: 
decided by foe. 1''1inistrie::: c.rnic.en1ccl in comul1::nion v,:it11 1hcir Finsnc:i::J 
Ad\'i::;ers (F/\s). Bovh:Vf.T rropC>S:·JL'; c:if frlr(:ir_:n torn· of ~;ccre.Lsry (JCL'.Ollipmiying 

the Mj11ister to SAARC countries v:i]J require. J..:, be: ~;ub1ni11ed tlJ the SCoS fr1i 

approval. 

( J 4) 	 Jn re.spec! of foreign visi1s of ofl]c.ers, sll cases \Vhich require approval of the 
SCoS shall be sl1bmittecl 10 Deparlmen1 of Expenditure after obtaining th:" 
approval of comJH::tcnt rruthority viz. M·inisier-in-Clrnrge with lhe concunem:.c. 
of FA. 

_ _ ___f1_5) _	~0~~1_pnsitc de.legation Jed by Sccre1ary/Adcliticmal Sc.cretsry compnsmg 
officers of the level of Joint Secrei.2ry and bclov.' including -non-oi11(;i2ls 
(visiting at Government cost), is to he submitted for SCoS approval. The 
proposa1 shall not be spli1 and details of the e.ntire delegation shall be sent to 
t1Je SCoS. 

(J 6) 	 Visits of officers of Public Sector Undertakings (PSUs)/Auto11omous Bodies 
(ABs) are exempted from SCoS procedure unless they form part of a con-posite 
delegation from the administrative MinistTy. 

(17) 	 Expenditure on the foreign visit of offi.cen·, of Ministries/Departments shall be. 
borne by Govenirnent only, even if the visit of the officer(s) is in his capacity 
as ex-officio member of PSUs/ABs or 01henNise, and in c.ohnection i,vith affairs 
of PSUs/ABs. AJ1y proposal for relaxatim1 in this regard shall be rdened to 
S ecretai-y (Expenditure). 

(18) 	 Visit of non-officials at Government cost will require approval of Pl\.1. Thelr 
visits arc to be routed through SCoS only if they fonn a part of a composite 
delegation. In otber cases, the PJ\1 is to be approached (through PlvfO) by tbe 
administrative M.inistry directly. 

(19) 	 There shall be nc:i objc':ction in accepting international air :travel costs and 
hospitality frmn aJ.1 jnternatiorw.1 body of \vhidi Jndia is a member or the visit 
abroad is covered under biJateral/nrnltilateral agreement or under a regular 
exchange programme. The terms .and conditions on deputation shall not be 
supplemented witb the terms and conditions on dep11tation offered by tbe 
Government of India viz. the mode and class of travel. Payment of casb 
allowance and other allmvances inc1uding loca.1 travel and stay in hotel v,.rould 
be as per the terms offered by the foreign Govei-imJent/ sponsors. 

Invitatjons received directly by tbe officers by virtue of expe1iise in a prniicular 
field .and where no particular Government of India business is to be transacted 
\viD be treated as personal visits. Sucb visits in respect of Additional Secretary 
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and above level oificcrr; require SCc.S approvaL Tk· oHicTr \;,oulcl h:-:vc· 1D Ltl.t 
Jc;wc for the period of such v)r;i;s <rnd such visit:; me f1('1 le; h 1~· uivkn:-tl~cn ~i 

goverurneni co:;ts. 

(2 J) 	 T)roposal.s s1rniJ be subrnjr(t':cl along \Vitli deputation proforma cc1nlainirig ail 
relevant details (including political clesrnncc from JvrEA snd FCRA clezmmcc 
from M11A, if required). Only those proposals arc to be ieforred to SCoS \Vherc 
funds arc available to bear the expenditure on the forejgn vi:;it 

(22) 	 Proposa1s, con-1plcte in all respects, seeking approval of SC:oS shali bt 
submitted to Department of Expenditure 15 d3ys prior to departure datt of 

-dclegati 011. 

(23) 	 Deputation abroad of officers c/ 1lc ,:\ e' aLcn· c Director upto Joint Seel'. : . 
\Vill be decided by l\/linistfr~•;': ;:::·,:1·t,1:c:acs, under delegated powt . 
consultation with their FA a;-,;; · ·~' <11'' 1 •ru·:al cf tbc Minister-in-c 
Foreign visits of officers up\ :c•e. Ji~, Li1cctor and equivalent ,,· 

in consultation with the con ·· 
FA 

(24) 	 Deputaiicm~; of ofiicers L ! · ., , l ,- ~i 1/ .:.: :ni Secrernri .· 

Ministries/Departments and , , . ·:: '- ~: A.utonornous Bl)diec. 
sbaJl also be regL1lated in acco:1i~ ,,,<. Jx' s;:i;rit of these guidelines. 

(25) 	 The leader of the delega1ior1 shali upluad Ult. l·_:_1tu rt::JYH' iL t~,;: T:~'~i J:,O'.: ~-. 
on FVIviS and also ~:ubmit the same to the .Minister containing, inter-alia, the 
major achievements from the tour a11d post-visit outcomes. A copy of the report 
shall also be marked 1o Department of Expenditure arid Ministry of Externa,l 
Affairs. 	 . 

2. 	 These instructions are in supersession of all earlier ins1rnctions on the subject. 

3. 	 This issues with the approval of Finance J\1inister. 

(Annie G. I\1athew) 
Joint Secretai~)' 10 the Government ofindio. 

All Secretaries to the Govt of India 
All Financial Advisers of M.inistries/ Departmrnts 
Private Secretaries to all Ministers 

Copy for information to: 
(i) 	 Additional Secretary, Piv10 
(ii) 	 Staff Officer to Cabinet Secretary 
(iii) 	 PSO to Finance Secretary 
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F. No.24/Fin. (Esth-111 )/20 I(,/ d)\.) / l I;)_ Q, 

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHL 

FIN/\ NC I': DI·~ PA RI'M ENT 


4"11 LEVl•:L, '/\WIN(;' DELHI SECIU'.TARIAT. 
I.I'. ESTATE, NEW l>l<:LHI 110002 

CD No:~ IJl2400830 

The copies or the under lllClllio11cd papers arc ['urwardcd herewith !'or inf(Jrmation 
and necessary action Lo the following:

I. 	 All I-leads of Dern1n111c11t. Ciovt. oFNCT o!' Delhi. 
2. 	 All Pay & Accounts Oi'lice1·s. Pny and /\ccounls Olfo.:c. Vikas f~IH1wa11. Ciovt. ot'NCT of 

fklhi. 
3. 	 All llemls of Auto11n11wus 13odics, (iov\ oi'NCT oi' Delhi. 
4. 	 Cm11111issio11er M.C'.l)(Nur1h. 1:.as1 & South). Tuwn I l<ill, Clwml11i Chowk, Delhi. 
5. 	 Clrnirperso11, NDMC. [>1iiik<i l<.e11drn. New l)clhi. 
6. 	 Chic!' Executive Olfo.:er, Delhi Cn11to11rne11l Board. Delhi. 
7. 	 CEO, Delhi Urban Shelter l111prove1i1ent Bm11·cl, I.I'. [stnte, New Delhi. 

Assll. Progra111n1e1· with tile direction to upload the same on Website ol' Finance 
Dcpart111cnl. 
(;uarci Fi le.'ljffffr : 

(MANO.I KUMAR)~,"\ 	 ~~ <!! /"'/"\ List of papa forwankd 

___ 

~( 
· 

'J_rc;-y''* 

Name of the 
N 
s 

Ministry/Dcptl. 
0 

Department 01· 
Expenditure, 

:!'i'~.:..'T>rocurement Policy 
Division. Ministry o!" 
Fi nancc. (j() I 

~ 

:-< -1' 	 · ...-·II' L~ >__ . ,_, l! ~] \ 
ff,;,,n: t<,J .•• ~··· .. """ ·- 'Jf( \.,.lr..J.i'' 

~\ n-• -, .)-~i.))J...,. ..........-··""}

~ t_.;( l'..~·~'··" ..1f / 

\;.'.,,,__"•.. j/ __v 

r 

~\~~-~''''···~"'__ ... ~··· 

f./'- I"). ,,_ .. ,-.1 o\. "~ 

DY. SECRETARY-V(FINANCE) 


1 	 - -·-- - - - -5·~-lJj-~~-t---· ---·----·---, 
O.M. No. and Date 

1 A-,;;~-n~f,;,.;;-; Wti;e Rule l 70(i)of 
PPD(Pt.) Dated rGeneral Financial Rule (GFR), 
2s.m.:rn 17 

No. F.20/2/2014 

2017 - Reg. 



---

No. F .20/2/2014-P PD(Pt.) 


Government of India 

Ministry of Finance 


Department of Expenditure 

Procurement Policy Division 


516. l_ok Nay,ak Bhawa, '· 
New Delhi the 25h July, 2017. 

OFFICE MEMORANDUM 

Subject: Amendment to the Rule 170(i) of General Financial Rules (nFR), 2017. 

The reference of Department of Industrial Policy & Promotion (DIPP) to exempt 

Startups from submitting Earnest Money Deposit (EMO) has been considered and it has 

been decided to revise the Rule 170(i) of GFRs, 2017 regarding 'Bid Security' as 

under: 


:~.Bevi~_ect_,Bule 170JlLTo safeguard against a bidder's vvithdrawing or altering its 
bicJ during the bid validity period in the case of advertised or limited tender enquiry, Bid 
Security (also known as Earnest Mone is ined ti-om the bidders exce t Micro 
and Small nterpnses (MSEs) as defined in MSE Procurement Policy issued by 
Oepanment of Micro, Small and /;tedium Enterprises (MSME) or are registered with the 
Central Purchase Organisation or the concerned Ministry or Department or Startups as 
recognised by Department of ·Industrial Policy & Promotion (OIPP). The bidders 
should be asked to furnish bid security along with their bids. Amount of bid security 
should ordinarily range between two percent to five percent of the estimated value of the 
goods to be orocured. The amount of bid secun'ty should be determined accordingly by 
the Ministry or Department and indicated in the bidding documents. The bid security may 
be accepted in the form of Account Payee Demand Draft, Fixed Deposit Receipt. 
Banker's Cheque or Bank Guarantee from any of the Commercial Banks or paymf!"nt 
online in an acceptable form, safeguarding the purchaser's interest in all respects. The 
bid security is normally to remain valid for a period of forty-five days beyond the finaf bid 
validity period." 

2. This OM is also available on our \Nebsite http://doe.gov.in -> Notification -> 
Circular--> Procurement Policy OM. 

3. 	 Hindi version of this OM will follow. 

·.. ~I~ i(j--Jlrl r,.,
l)t_/.'/ 

(Vinaya T. L.ikhar) 

Under Secretary to the·Govt. of India 


Tel.No.2462 1305. 

To 

All Secretaries & Financial A.dvisers of Ministries/ Departments of the Governmer1t of 
inci1a 



No. F1(9)/2015-16/Infra/Exp./012318065(,JJ 1:frf 0l]s:, ci {(. 
Government of NCT of Delhi J ' 

Finance (Infra) Department S-.S-ctLfjJ>l-r frn=) 
4th level, 'A' wing, Delhi Secretariat 

Office of Pr. Secretary TTE (Delhi) 	 i).7-'i-17
New Delhi-110002 


Oiarv No....;?b.J;O ............ . 

,at;~ .....?-J::~.'-:::~.l.f.; ..... . Dated: \o\D9 I2... .,.

I, : Al/) 

~~ 	 OFFICE MEMORANDUM 

. C1rt.Jsu · c~: Pro"t\sion of Contingency and its utilization 

~~~--~ (75?~)<9'
D Thfs/is ~ modification to this office O.M. No.F.1(9)/2015-16/Fin

\i /Infra/012318065/jsfina/323-344 dated 12.7.2017 on t.he above subject. The 
A.. component of contingency as sanctioned by the Competent Sanctioning 

-·/ Authority shall be strictly utilised only for the Project rt:iac:ed work as 
/ r-. prescribed in para 4.1. 5. of the CPWD Works Manual and not for any other 

Nurposes like conveyance, office tontingencies, etc . 

Y\ ~2. The expenditure incurred on account of contingency shall be restricted 
as per powers delegated to HOD or Administrative Secretary under the 
Delegation of Financial Power Rules or various O.M. issued by GNCTD or 
powers vested to Engineerihg Officers as per CPWD Manual. 

J31_.@~-03. It is once again re}.terated that in cases where ban has been imposed 

~!01/f by GNCTD under Economy measures, necessary approval of Finance 

;<ti //I 	 Department for relaxation of ban is required before incurring sucll expenditure 


even if such expenditure comes within delegated power of Administrative 

Secretary or HOD or Engineering Officers. 


04. Work Charged Establishment shall be booked as per procedure 
prescribed in CPWD Works Manual. 

05. The instructions issued by Finance Department are to be strictly 
nrlhPrPrl r=inrl anv deviation to this effect shall be viewed seriously. 

>a. r<::..ty~~ \Mlii.. ~ P1 ~ J1) ( pL-~j 
You ·~.faithfully

(\Ii{.~~· ~ 	 \~r~ 
~-., _:~-;'"'<'.~&{f.•\~o\. _,. \l~,•'I ' lcllql ,,~n

tj\Z.~I \~O .... \ o\ \'(.:..........·"/ 
 . Jo h1)
<J..'?l".V·t . / Joint Secretary (Accounts) 

~~ ~~~,,./? 	 Ph. 23392133 

No. F1(9 )/2015-16/Infra/Exp./012318065/ ~ ~ ~:... qapate: JC) oc1 J'lv i ':/

r 1. All Administrative Secretaries, GNCT of Delhi 

2. All Heads of the Departments, GNCT of Delhi 

3. Chairman, New Delhi Municipal Council 

/ J 4. Commissioner, EDMC/NDMC/SDMC~'-~5i 
- ~~~ \ 7s. CMD, DSIIDC/DTTDC/DIMTS/DTIDC/DTL/DTC7



6. CEO, DJB/DUSIB 

7. Engineer-in-Chief, PWD, Delhi 

8. Accountant General (Audit), AGCR, Delhi. 

9. Controller of Account, Pr. Accounts Office, New Delhi 

10.Controller of Audit, Directorate of Audit, New Delhi 

11.All Deputy Secretaries in Finance Department 

12.Programmer, Finance department. 

Copy for information to: 

1) Secr·etary to Hon. Dy. Chief Minister/Min;ster(F;nance) ,G~~CTD 

2) Secretary to Hon. Minister (UD/Health/ Industries/PWD /Home), 
GNCTD 

3) Secretary to Hon. Minister (Employment/Development/ Labour/ I&FCD 
GNCTD 

4) Secretary to Hon. Minister (Law & Justice/Transport), GNCTD 

5) Secretary to Hon. Minister (Food & Supply/Environment), GNCTD 

6) Secretary to Hon. Minister (Social Welfare/Tourism), GNCTD 

7) Pr. Secretary (Finance/Planning) 

8) Director (Planning) 

9) Guard File 

14\'111~1? 
Jt. Secretary (Accounts) 

-------· 
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