
GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI 
DIRECTORATE OF TRAINING&TECHNICAL EDUCATION 
MUNI MAYA RAM MARG, PITAMPURA, DELHl-110034 
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To, 

1. 	 All Offices under OTTE (H.Q) 
2. Principals of All Institutes of Technology// Tis under OTTE 
3. Controller (STE) 

Sub:- 1. Essential Life skills Development Training Programmes for August,2017 
2. 	Functional Efficiency Training Programmes for August,2017. 

Sir/Madam. 

Please find enclosed a copy of letter No. File No. F.8(1)/04/UTCS/2017-i8fTS
IV/9283-9449 dt. 24.05.2017 and .No F5///01/UTCS/2017-18fTS-l/10773 ciated 
21/07/2017 received from the Asstt. Director (Trg-IV), GNCT of Delhi, Dte. of Training 
(UTCS), Shahdara, Delhi on the subject cited above. 

You are requested to nominate your staff for the training programmes latest by 
27/07/2017, so that the compiled list may be sent to the Assistant Director (Trg )-/ & IV. 
Govt. of 1-.JCT of Delhi, Dte. of Training (UTCS), New Delhi. 

Yo~ufaith"full~, /-' 
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Encl: As above. (PRASAO~\KUM.h!H P) 

SUPERINTENDENT (CON) 


No.F.3(21)/2013/Trg.Prog/CDN/TTE/ ~9 \ - <Joti Dated: 'L.+rt:,·-+ .2.0\ ·-:r-

Copy for information please. 
1. P.S to Director OTTE (HQ.) 
2. 	 P.A to Addi. Director TTE. 
3. 	The Asstt. Programmer, TTE (HQ) with the request to upload the letter in the 

Department website atwww.tte.delhigovnic.in 
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REMINDER.:.! 

GOVERNMENT.DIRE:~ OF NATIONAL CAPITAL TERRITORY OF DELHI 

EastArju T~ Of TR~,INING; UNION TERRITORIES CIVIL SERVICES 


n agar, Behind Karkar Doom a Courts, Shahdara: Deihl. 

(website :- www.utcs.delhigovt.nic.in/) ~. -

No - 5 

· r-. /l/01/2017-18/TS-I/ \ol·l-J Dated:~' - "t -r7 

To 

All Departments concerned (as per mail address available) 

Sub : Training programme on 'Functional Efficiency' to be held in the 

month of August, 2017 


Sir/Madam
I 

In continuation to this Directorate Circular number No. F.5/1/01/2017
;_~ITS-I/10484-647 dated 17th July, 2017, I am directed to inform that this 

uirectorate has developed Training / Refresher programme for middle I lower 

:evei officers/officials under 'Functional Efficiency' which will be organized for 

the month of August, 2017 as detailed below:

SI. 
No 

Name of the 
Programme 

Vigilance Matters 

! Hindi Ka Karyalaya 

/ Duration 

i 
: Five Days 

Date(s) 

07.08.17 
11.08.17 

I 
r. Last d_a~e of I 

Receiving · 
I nominations · 

to 03.08.17 

me!TwoDays 21.08.17 to 16.08.17 
i 22.08.17I Prayog . 

; ../] These training courses are designed taking into consideration the day to 
:._/Y., ; day iob functioning of different level of Government employees. Thus the focus 

_;.. · of the courses is to address the problems faced by them, while dealing with the 
'v 1... \....\ public or while working thereby trying to mitigate the g.ap between their actua, 

and expected job performance. 

, " In this regard, it is requested that 4-5 suitable officers/official:; may be 
-.:.-~·\4-:,c.·?J{'-'. . , a"ed to participate for each these courses. Further the nominations . - , .~ nom, n L N · ... b1 ..--- ;..(;\\';,P1 r- hould be sent in time for each course. om1naL1on can a so~·· e sent by e-ma,: 
,-.D<-\l""' ~ 
kc or.ax . 

..---' 

,..,, Yours~~fuliy, 

(RAV~GH) 
ASSISTANT DIRECTOR (TRG-I) 

adtrg 1utcs .delhi@nic. • i: 

.Scar11ed by CamScanner 
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All l!OD11 I L(lcnl/ A11lnnorntHu llnillc" run! Corp11rnt.lons, 
Otwtorirnrnnt of NCT of Dclhl 

The· llitl't'!Ofll\1' 01"T1·11i11ing lmn rlt·rnlopr:d tdrt•I>Jwt pir,iv,t11111m111i f"w mlddk) 
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<'ilt lin li11<11\'1"1 11•1 'P<:!rnonnllly Dovr:lop11nnil'' <Jnlo1r.ory. f.!111111r-t till' mo11 11: u( 

1\111.:u~t, 2017.Thrco (:~) 1r11inl:1g p1·np,nnmill''' will !J,-~ otg11rii1cd 1111 
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TARGET I3ENEFICIARIES OF THE COU}{SES 

:'I :ll~i.'111 7 

These: Cour:;c arc designl'.d 1.0 cnl11u1cr~ t!H: :;killn nnd knowkdgr: of 1llc 
p;1r~icipntinrr. QfUS..£.t~L .. 9:.f.!lfJ~~.l.~....1u1d to r11;tlH: t!ic:n fa1ril1inr wit.h tt·1G llC\V concept:~, 
initi.ii.ivcs 11:11! lic:11t:lrn1ilrldng of Lllc field. FkBids~;, iL would help Lilcrn in tl1ci:· d;1_\'· 

lll·di1)' l\i!lt'l!Oliillg, 

Dcu1ilc(i Trni11i11g Moduk / Lenrni11g Units ure nvaiJ;1ble on our 1vchsi1c at 
http:/ /utcs.tlclhii:rovt.nlc.in . The n:wir~nt.ion to lht~ courses is n:; dct;Jilc:d below:

i"l~1J.i}~i T\;Tc~fr lliig"c1~,T;=rilS:~Ll.1m:·f;; 1r:71"-:;;;V\v-ae i1: i{i;;~:Tn71:;;:1;,1~-;ri;·c:1:;c~TLh\5:1 ;;:,;;~==;;·-: 
Se\ccl 'Training' ·--·-.. Selcc< 'Trnin!ng Progrnmmc'---1> Sc!c:cl 'Refresher or i, 

Orientation Course~---;- Sclccl 'Training Progr.ammcs on Pcrsonul!ty 

Development' >>>>> Select or Click on Lcnrnlng Units nnd then nclcct Lhr: de:;in:cl 

coc1rsc !or a cklnikd :_r;;ining modulc/lc;.1rning unit i 
l ...-~--'""--' 

!'iOMINAT10NS FOR THE COURSE 
It :s rcciucs'.cd i!l<it 't-5 suitable officers /_q.(!J£J.!1.cl§. may be nominnlcd to pnrticipnte 
\:1 11\csc coc1rsc:s. The 11on1ir1ntio11s should be sent in time for c:Rch coun;e, 

OTHER INSTRUCTIONS for the participants: 
1. Pnr·ticipcmts mn.y conLact •.lie undersigned for any information/c!nrilicat!on on 

training cour·sc. 
2. For Sc!r Ddc11cc Skills Training for Womcn,__!2J.IJJD.i.P.ilill.2....£!.!3;,_~'1~\o1.L.h!2 

prcforn biv were Trnck-suits ,and.Sports Sh9~. 
3. i"illccl up NomirHltion forms' o/, nominated orficia]g may be: forwarded [)y 

dcm1rtmcnt / may be filled by participants a\ the time or registrntion at 9AS 
a.:~. on the first clay. · 

4. Llio-dala forms is aVili!ablc in the depurtrncnt's \Vt:b~itc 
\\'\\1\\'. ~l.1 t.'.~~ c.;.c:.!.JJj.G,.ovr. i~is:lo. ur1der 'frn inf ng 1 

• 

5. T:·;:;;::1g is scl,cduicd from JO.OC u.n1. lo •t.30 p.111 l~ef1·csh:11c11ls ;<:H\ J 11 r1cr: D:·c 
: iH:l ud~~(\ i !l : !1c t n1ini:1g, 

6. Contnct. 11~11nbcr or the pn:-ticirnnts 1~1Cly kindly be scnL wlth the nc;n~i:iati();l 
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8. 

lcctcr. 
';'he Cour~c cnv1s8gcs cln.ss slrcngtil 01· ~O panicipants. 111 case the: number of 
pmt1c1i~:·nts is below 20, the D1rcctornt.c may cancel l11c Trnining prngrarnrncs. 
Contnc~/corrcspon1 .c!cncc 11n<;~ bc_ 

1 
madd!c on Pl 

1 
10nc Nos. 223038-'M, 2208552 f:«1x 

No. 2230855(; i1:1r Lhro11g i 1.'ma1 a r rcsg ill_.1rg-1tJ.\,fs.cl£l.)li@n_i~:.J.n 
{---·- ") 

----0.-" '------ _."2_-....:..:.:.:~. 
·; 

( l31JA1 KAJW,'\M) , 
ASSISTANT DIRECTOR {TRG-IV) 

E·mal! ID:~trg,_1.fil.~§A_qlhi@:nlc.in 

rh:iiliJ•·d !11'.iov; :

i:u11./i;;lc ,,( 
rtn·h·inv, 


, JIU!,)'.lfla_fltl[I\. 


I·:· (J,~ 1 ·.'.r.i; 
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