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f;NDORSEMENT 

A copy of the under menfioned paper is forwarded for information & necessary action to 
the following:

1. 	 N.S.1.T./D.T.U./DIPSAR/C.0.A./S.U.S.A.IG.8.P. Eng. College/Govt. Eng. College 
Jaffarpur/Ambedkar Institute of Technology/ l llT Okhla 

2. 	 The Principals of Polytechnics/I Tis /BPIBS/CSl/BTC. 
3. 	 The Registrar, Board of Technical Education. Delhi. 
4. 	 The Dy. App. Advisor, Office of the Dy. App. Advisor, Delhi. 
5. 	 All Branch incharges, OTTE (HQ). 
6. 	 P.S. to Pr. Secretary, Director, TTE. 
7. 	 ODO, DTTE(HQ) 
8. 	 Programmer, OTTE (HQ) for uploading on the website under the link circulars. 

List of ~aper foiwarded:

Name.ofthe Department Letter No. and date Subject 

-
Add. Dir. (DIP), NO. F.44 (3)/2015 Regarding payment of 
Office of the Chief 16/DIP/ADVT/2015 advertisemenUpublic 
Executive Officer 16114-18, Dated: notices/tender notice to 
(SHABDARTH) Directorate 28/10/2015 publtcations. 
of Information & Publicity, 
GNCTD, Blk-IX, Old Secy, . 
Delhi-110054 

·- ··· 

the 

the 

t Spl. Secy.( Fin), P~O, F.No.1 (1)/14Nig./Pr.AO Authorization of Government 
Vikas bhawan. GNCTD /Admn-1/2014/4414 servant to handle money and 

4415, Oated-06/11/2015 payment of bills etc. 

I 

~'-\,r 
(K.N.SU BHASH &~BU) 

ACCOUNTS OFFICER 



-:;;~====--· --· '\)r 	 (.~°'\~~.,,, 
'2 \ ') ~~RINCIPAL ACCOUNTS OFFICE 

· · ~.~ \ \ \ '-"~ GOVT. OF NCT OF DELHI 
"2 ~ \ 'A/ SlOCK:Vljy\S BttAWAN:NEW [)IEUi!K 

I i;;, :'//·, _.... '. No.F.No.1(1)/14/Vig./Pr.A.O./ Admn-l/2014/ J./ ../, J/ ·· Dated: 

I 
I 

To~ 
A Head of Departments, 


ew Delhi/Delhi 


Sub: 	 Authorfizaiiollll of Government servant to 00111dle money 21nd pavment <0·if 
bUls etc. · 

Sir/Madam, . 

In terms of provisions as contained in Rule~18 of the Receipts and Payment 
Rules, 1983, the government reve:rue, dues and otrer moneys should be 
accepted/received by the Head of Offices. Further, in 'terms of provisions of Rule -28 of 
Rules ibid, Head of Offices are authorized to withdraw money from the government 
account on presentation of bill who could further authorize any Gazetted Officer serving 
under him to sign a bill or order on his behalf. Such Head of Office/Authorized Off:cer 
is responsible for seeing that payments are made to a person handle to receive it. 

The handling of Government money is a very sensitive and responsible work, 
which s11ould be carried out as pt~r the provisions cpntained in Receipt and Payment 

· Rules to prevent any sort of mishandling of Government money leading to pecuniary 
loss to the government exchequ0.r. Ar.cordl~gly, in Rule-13 of the R&P Rules and 
Chapter-2 of the Civil Accounts Manual, it has been provided that employment of peons 
to fetch or c;arry money should be discouraged and when it is absolutely necessary to 
employ one for this purpose, a man of some length of service and proved trust 
worthiness should only be selecteo, 

Now most of the payments are although made through electronic mode i.e. ECS, 
NEFT, RTGS etc. and their receipts are also received through electronic mode only but 
still to ensure full proof security,. employees of some length of service and proven 
trustworthy should only be allowed in thE departments to handle the moneys, bills and 
liason with the Pay & Accounts Offices in connection with the receipts and payments 
matters as per the requirerner1t of th~ ~hove said provisions of the Receipt and 
Payment Rules and Civil Accounts l\·lanual. 

I 
1

•
91/t/;?c 1t has been noticed that in -.1! oli:1t'!on tc the above said Receipt & Payments Rules

l !~/!( 	 and Civil Accounts Manual, one c,f th·= Head of Office had entrusted the job of 
preparation of bills, liaison with Pay & Accounts Offices for receipt and payment to an 
outsourced employee who atternpt2d to draw the fake claims which was timely noticed 
by the concerned Pay and Accounts Qrf1cc:r orid his plan was slumped immediately. 

~ ~-
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All Head of Department are; therefore, requested to advice all Head of Offices 
under their control to ensure t1·1e employment of a person with length of s2rvice anc 
proven trustworthy to. handle the c:c:istl/money, bllls and liaison with the Pay and 
Accounts Office in the connection with receipt and payments as per requi~ement of tl1e 
above said provisions .of the Receipts and Payments Rules and Civil Accounts Manual. 
Any lapse on this account would be t~e personal resposiblity of the Head of Office and 
stringent actior. would be t aken against the Gefaulters. 

Yours f,aithfully, 

·\,L
i 

/
l 

~,,.,,, 

(S.P Singh} 
Speciai §ecretary(fin~nr:e} 

F.NOl (1)/14/Vig./Pr.AO/ Admn-I/2014 I J:r .~1 f H ·- -~· ·-.:,;;~ · 

"-1,1Copy to Pay & Accounts Officers ( 1-25 Pay &Accoun'.:s Offices), Govt.of NCT of Delhi. 

(PARKASH CHAND) 
DCA (Admn. /Tech.) 

Ph.23370765 



OFflCE OF THE CHIEF EXECUTIVE OFFICER (SHABDARTH) 

OIRECTORATE OF INFORMATION ANO PUBLICITY 


GOVERNMENT OF NCT Of DLEHI 

BLOCK NO. !X, OLD SECRE'TARIRAT : OELHl-110054 


No. F:44(3)/2015-16/DIP/Adv~201.5-16/ \ \L\·- \8 

To 

HODs of all Departments. 

/~utGnomous Godies. Boards, 

Co,rpo1 :.ltions of Government of h!CT of Delhi 


Sub: Rega~ding payment of the advertisementleubfic notices/tender notices to the 
J?J'bllcations 

Madam/Sir, 

-
The Directorate of lr)forrnation and Publicity, Government of NCT of Delhi has registered 

a Society titled 'Shabdarth'. Since, 12.08.2015, the 'Shabdarth' has started releasing day-to-day 
. tendern/ ntJtices published by various departments/autonomous bodies of GNCT o~ Oe!hi. 

The payment for these tenders/notices of various de.partm~nts, being released through 

' ( 'Shabdarth' since.12.08.15, would be directly made from DIP budget through Shabdaifh on the
Vv basi~ of requisitiol") for releasing tenders/~otice~ given. by different departments. 

The respective departments' are· therefor.e advised that payment on account of these 
tenders/notices published through 'Shabdarth' with the key no. 'DIP/ShabdarthfOOO /15-16 ma-y 
not be made to the Publications by the concerned department. 

This issues with the p~ior approval of Hon'ble Deputy Chief Minister. 

Yours sincerely, 

\ . ,1 "' ' ."1~t?-"j .. ' . ""· \ .: 
'».\ ' .... \' 

~ . ...'*'\ Addition~J or;~~dr {DIP) ·' 
' ·' l 

QQQY. for inforrnati~1n to: . 
1. Secretary·to Dy. Ctiief Minister 
2. OSD to Chief Secretary 
3. Pr. Secretary (Finance) 
4. Secretary (PR) · 

.. 


