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ClRCULAR 

Subject: - Forwarding of service particulars in respect of the Cadre Staff to the 
Cadre Controlling Authorities without the permission of Competent 
Authority-reg. 

. 
It has been observed that Head of the ins~itutions of various offi ces /Institutions 

(Viz. Polytechnics/ ITls) under the OTTE are forwarding services particulars in re5pec: 
of the Cadre Staff Posted under them, directly tot he Cadre Controlling Authority. with 
out the approval /permission of the Competent Authority. 

This matter has beert examined in this office and the Competent Authority has 
taken a serious view of the issue. Accordingly the Head of all Polytechnics/ITls are 
hereby advised to strictly follow the codal formalities or. the Service/Personal matter& in 
respect of the cadre staff posted under them and also not to communicate directly witn 
the respective Cadre Controlling Authority, 

/ 

This issues with the prior approval of the Competent Authority. ~ 

/
(P.S . DflARIWAL}, 

ADMINISTRATIVE OFFICER (ADMN) 
No: F.3 (7)/2015/TTE/Gr.111/E-IV/ £ 8/! dated: ~'8 --t6 ,-) ·s-
Copy forwarded tot he following for information & necessary act ion to.: ­

1. 	 H. 0.0/lnstitutes all Polytechnics/JTls 
2. 	 All Branch Officers/Branch lncharges OTTE (HQ) 
3. 	 Controller, BTE 
4. 	 PS to Secretary (TTE)/Oirector DTfE (HQ)/Spl. Director (DTIE) 
5. 	 P.A. to Additional Director, DTIE 
6. 	 Assistant Programmer (OTTE, HQ) with the request to upload the matfe~-ip the 

departmental website. . \;~;/"' 
7. 	 Guard File. / 

(P.S. DHARIWAL) 
ADM,NISTRATlVE OFF,CER (AOMN) 


