
GovgRNMENT OF NATIONAL CAPITAL TERlUTORY OF DELHI 

DEPARTM~:NT OF TRAINING & TECHNICAL l~OUCATION 


MUNI MAYA RAM MARG, PITAMPURA, OELHJ-110088 


No.F.3(18)/2015/TTE/E-lV/ {; vt1 / ~- y ;j 

1. Principals of all Polvtcchnics/ITis under DTTE 
2. Branch Offi~ers/lnclrnrges of all offices under DTTE(HQ) 
3. Controller. fflT. 

Subject: Human Resourc~ Management System-.regarding. 

Sir/Madam, 

Please find enclosed a copy of letter No. F.10(119)/2015/Coord/1592-1598 dated 
15.05.2015, received from Services Department, Govt. of NCT of Delhi .on the subject cited 
above, along with the prescribed proforma for providing details in respect of Grade 
l/Il/lll/IV (DASS)/Stenographers. 

In this regard, I am directed to request you to fill up the proforma as stated above, in 
respect of the DASS/Steno Cadre Employees posted in your institute/office, verify and certify' 
the same from the service records of the officials concerned and furnish the same to this office 
within five day positively. You. are also requested to depute a responsible official of your 
office, who is computer savy so that the data can be uploaded to the website through the 
Computer Branch, DTTE<HQ). 

This may be treated as Most Urgcnt. 
Yours faithfully, 

-·~ 
(VIJAY CHA~/ t:f 

NODAL OFFICER, 
HRMS. 

N o.F.3(18)/20 t sn"rE/E-IVI ltLt li/- <i :j. 

Copy to: 
I.PS to Secretary, TTE/Director, TTE 
2.PA to Additional Director, TTE 
3. System Analyst, NIC, Delhi Sectt., 3rd Level, Delhi Sectt. 
4. Assistant Programmer, DTTE(HQ) to request to upload the circular 	on website of the 

Department and also to make necessary arrangement for uploading the information. 

~-£IT/
(VIJAY CHANDN'i> cf 

NODAL OFFICER, 
HRMS. 
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tw.1rQ M'3')'a Rem Marg...---·f;S) ~' Sub.: Hwna.n R~urce Management Syatem - regarding'. l\A1n P:..•m N asr T.V. Ti 
_ _ ~.: !:i:!!.:110068,____....._D..... 

'IC 
)(, 

Services 
' 
Pepartment with th~ help· .of the NIC has got a web based · ca~e 

. . 
management sy~t~m developed. The systein has ~een host.ed on nn NIC server. The . . 

~ cadre management of DASS/Stenographic Cadre till now was being catl'ied. out 

if)( { manually. Manual system had its obvious limitations and problems. 

J • \: 


~") 
\,;~) . To obviate various dlfflculties faced in the cadre management, the web b~ 

b \ cadre management system, has b~erda~~d-so that data is updated on ~al time basts . 

. to facililate efficient retrieval Qf Information. ~y.sl& and cor~ect decision m~g. 
. . 

Human Reso\lrce ~agement S~tf,_m.inte'J\da to 'reduce ~er· woTk. bring efficiency 

and ensure transparency tn cadre tr..anagement decisions. 

" 
'Ole new system env.isages that ·information of each employe.e, in the format 

enclosed, is uploa~ed on tlie websi~.' Aa such, a i:iodal dfft~e~, not belo.w ~he ~a~k of · · 

Joint .Secretary " be ~;nornmated to .functiOl) .as liaisort officer a.n'd coo~-dlnnte betweei:t 
.. 

Services Departme~t/NIC, as the case ~ay .be, for early updatlun ·of data on website. 

Th~ deQllls of the nodal offtcet (~, designation, eontact number & email ld) may be 

Further, in order to fadlita~ upd~tion and familiarize nodal ,officers of the 

department concerned with the functions of the website and updation of data, a 

training programme (as per schedule f!f\closed) h~s been schajuled in the Computer 

/1..ab of UTCS Department. The training is mandatory. The nodal officer along with 

VJA~ &Upp.or! &ta!< U""!\lit•d, may be .dlrecte<Uo attend th.• ~afulng. Fur~er, it ": intimated . 

~J..\ \. that forenoon schedtile wUl cominence at 10.00 AM and aftemool'\ schedule will 

<.'<>nunence 11t 02..~PM, as such, the officer/official may also be dkected to attend tf\e 

training on rune. ' 



: ' : 
lt will b,e appreciated that real time data· are of utmost importance. As the 

mattt!r is of utino8t importance and one of the· ma.in prerogatives of government,, 

personal attention/intervention is solicited. 

This iBSuea with the prior approval of CempetentAuthority. 

~ 
(RICHA) 

JOINT SECRET ARY (SERVICES} 

To 

All Head of Department (s)~ Govt. of NCf of Delhi/New Delhi, with the 


request to dired the nodal officer to attend the.training J!togramme. 


Copy to: 

1. 	 OSD to Hon'ble Deputy Chief Ministe~, ~ovt. :of NCT of Delhi, 6111 Level; Delhi 

Secretariat, Delhi. 

2. 	 OSD ~ .Chief Secretin-y, Delhi,, Govt. · of NCT of Delhi, · &" Level, Defui 

Secretariat,.Dell1i. 

3. 	 The Assistant. Director, Directora,te ~iTraining, Ur:iiori Terd~orles Civil Services, 
. . 
Govt. Of .NCT of Delhi, ~d I<arkardooma. Coult, htstitutional Area,· • 

Vishwas Nagar,· Bast Atjun Nagar, Shahdara, Delhl~l1~32 

4. 	 Sh. Sanjay·Kapoor, SIO, NIC, Dell\l Secretariat, Delhi. 

5. 	 The P .S. to1Pr. Secretary (Services) Govt. of N.C.T. of Delltl, Delhi Se~retariat 


LP.Estate, New Del.hi. 


6. 	 The P.A. to Spl. S~etacy (Servkes) I Joint Se~tary (Services), Govt of N .C.'(. 

of Delhi, Delhi Sectt.1.P.Estate, New.Delhi. 

; · .,l 



. , 
'T/ BIO DATA . 

(GRADBII/lll/IV (DASS)/STBNOGRAPI·H.ut.) 

1. 	 PERSONAL DETAILS 

.: 
l . 	 BMP.10. NO.· 

2. · 	 NAMB 

3. 	 G!NDIR (MALB/PBMALR) 
.· 

• · 	 FAT,HBil'S/HUSBANO'S N~ 

5. 	 DATB OF BmTH 

6. 	 ~nqoR'Y (SC,/ST/OBC) . 

1, 	 JP BiLONGlNC TO PH CATBCQlt'( 


(SUB-CATBGORY UL OH/VH/liH)) 


8. 	 MODllOF RRCRinTMBNT 

9. 	 SHNIORITY NO. 

10. 	 IP APPO~UNDER SPOJqs QUOTA; 
SPBCIPY GAMB 

11. 	 BDUCATIONAL QUALIFICATION 
. ' 	 , . 

12. 	 PI\OPB881PN,.L QUALJlfl~nON, lYANY , 	 , 
13. 	 DAn OP ~y1N GOVT. SBRVICI 

1'1 	 DATB OPfBbfflYiN·PlUJSENT~B 
I t • • 

1,, 	 P'Resnism:PAY DANO ac ~B PAY 
~ 

16. 	 PBRMANBNT·ADOR!SS 

~1. ;i~~B~~tADDRESS' 
' I 

18. 	 "" TYPB TBST (PASSB{).(BNGIHINDI)/ 


RXBMPTBDNBT TO QUA'LJPY) . 


J\CHIBWMIN'IS IF~ : , , 

• .' • I : 

· 2. · VIGILAN.CB CAsB, IP ~~BLB 

1 WHETHER PLACED tlNDBRSUSPBNsroN,. . 

IP SO OBT~Tijlll{BOP 


2 WHBTHRR.AN'f CHARGB SHR}iT IS&JRO 
.. 
: UNDBR CCS (~tRULES, 1965, 


IF SO, OFI'AreS 'IHERBOF 


~ . WHSl.'ffBR·~ PR05BCUTION SANCTION lSSUBD 


AGAINST THE OFFICIAL., CF SO DBTAILSTHBRBOll 


4 WHB'lliBR, THE O~CIALHAS PRBPBRRllD ANY 


APPEAlJOA/WRrr BTC., IF SO, DETAILS THBIUSOP. 




\. 

3. . POS'f.\NG · DBTAILS (SINCB INITIAL APPOINTMHN'l' TILL 
PRESENT POSTING) 

, 
'' . 

SL.NO, NAMB OP, THI GRADEi BRANCH/ Flt OM TO 
DEPARTWliNT POST 01'l'ICU" (PPIMMNW\') (OD/MMIV'NY) 

1 . 
2 ... - ­
~ . .-......... 
4 .. ' 

TRANSFER DETAILS· 
.. 

SL.NO.· 
 ,DA.Tl()! 
 MOPll'lC\T"lON 
 ltll1'11N'1'!0N
'.11WiSPBll DATUWHEI'ffBR 
OKDU.N0..4c OP .OltDBlt, ALLOWU~EX&IMIN/ STAND 

".oiv,CAF.DA.TI!. 1ssun UANY !l'ANY-~iLJIVlNG 
OPICN ·­

'1 

2 .. I ,. -3 " 

., 
 '4· 

1~: I,: 
... 

&. Dl!Ptn.f\TION POStlNG · DETAILS, IP APPOINl'l!lJ ON 
·4 ... • • 

DEPut;~TIONBASJs·ro ANY OTHER POST 

SL.NO. NAMB o,·ma DBPARTMENT ' ·POST PBltIOD ()itoru•qTA'flONI 
t 

; ·, 

., . 
2 

l 

7. 
.~ . 

. ·:· I . . 
a. ANY OTHtm INFORMATION· 


