
GOVERNMENT OF NCT OF DELHI 

DIRECTORATE OF TRAINING &TECHNICAL DUCATION 


(CO-ORDINATION BRANCH) 

MUNI MAYA RAM MARG, PITAMPURA. DELHl-110088 

No.F.3 (21 )/2013/Trg.Prg./CDN/TTE/ T :;2_; 	 Dated:- \ '";t- \-,r \\ 
To 

1. 	 All Branch In-charges at TTE (HQ). 
2. 	 All Heads of Institutions under DTIE. 
3. 	 Controller, BTE. 

Sub: - General Awareness Training Programmes for Month of August and 
September-2014. 

Sir, 
Please find enclosed herewith a copy of the letter no. F. 9(1)/4/2014­

15/UTCS/TS-V/10204-376 dated 23.06.2014, F.9(2)/7/2014-15/UTCS/TS-Vl/10869­

11034 dated 02.07.2014 and F. No. 6/1/12/2014-15/TS-ll/UTCS/10703-10868 dated 

02.07.2014 received from the Asstt. Director (Training) Govt. of NCT of Delhi, 

Directorate of Training (UTCS), New Delhi on the subject cited above for information 

and necessary action please. 

Yours faithfully 

@g.__..~---·-·-
(VIJAY CHANDNA) J ?. 7-. \ ""\ 

ADMINISTRATIVE OFFICER (CON) 

No.F.3 (21 )/2013/Trg. Prg./CDN/TTE/ 	 Dated:­

Copy to:­
1. 	 Copy to the Asstt. Programmer(TTE) with the ·request to upload the 

enclosed circt:fl'"dr on the website of the department at the earliest and 
return the original to this branch after uploading (circular in original 
enclosed) 

2. 	 Director (TTE) for information please. cfl_-~~I'7-.. 
. , l , ) L\ 

(VIJAY CHANDNA) 
ADMINISTRATIVE OFFICER (CON) 



- ---- - ----

GOVERNMlCN'f OU' NATl'ONAL.CAPffAL TERRITORY Oli' DELHI 

DIRECTORATE OF TRAJNING: UNION TERRITORIES CIVIL SKRVICES 


Institutional Area, Behind Karkardooma Courts, Shahdara Delhi-110032 

_____ Tele Fax: 22303843, Fax No. 22303845-44 Email: adtrg5utc~.delhi@nic.in 

No F 9 ( l )/4/2014-15/UTCS/TS-VI J 0 ;;l.o~I ,_:_ 3.:f-6 
' 	 ! . 

To . ' . 
All II9Ds I Local/ Auto!iomou.s B.-O~s and Cilrporations, 

. Government of NCT ofDelhi ,.· ~~f 
• t • :.~ '• 

Sub: General Awareness Training Programmes for Month of August and 
September- 2014. 

. :. .,,. 


Sir . :/:·· 

' 9 	 ' .; •• • • 

The:Directorate of Training has d,~~·oped train:ing I refresher progra.I'nmes for 
middle flower level officers I .officials un'"ae'f:the 'Gen~l Awareness' category. Dllring 
the mbnth of August· and· S·eptemb.er - :i.9V-1-, five· training ·programmes .tin 'General 
Avyareness" will be organized as detailed belovy: - · ... 

r •. 	 ~ 

•:• 	 Ori_entation Course for Safai Karamcharis1Sa~i'tatfon· Staff: A two days training · 
programme on General Awareness -~.: -~bout Orientation Course ..for Safai · 
Karamcharis/Sanitatio'ri ·Staff is to ·be~::--held from 04.08.2Ql4 to ·;05.08.2014:h Nominations to be sent latest by ·25.0't.4Jll4. ' 

-, ,\ ·:· O~ie:°tation Course for Staff Car ~tj;~rsNebiclt. Ope~ator~'- et~:· _A two_days_.
J trammg programme on General Awareness abo~~ Oner~.tat~?n ~curse for Staff Car1

~!~r~//Drivers/Vehicle Operators, etc is to . be held from .'ll.08.20l4 to 12.08.2014. 
~\ ~minations to be.sent latest by 04.0~,~~4. : 

;1J~l.r..-)•:• ifetirem_ent Planning: · A o#day trai.~i~ p~Ogramme ~n ~General Awareness about·
'(I Retirement Planning' is to b~ held on n.{)J~2014. The above said training programme 

focuses on sensitizing about Rules ··i:~fating to retirement benefits, career after
I retirement and opportunities, planning Joi--steady_gicame and_filso means fur. gainfuL 
- - - - - -ana· purposeful utilization of tfme, energy and experience for social and personal 

good. Nominations to be sent latest by_J§..08.2<tl-4. 

Orientation Course Data Entry o~J.!torsi A two-day training programme about 
Orientation Course for Data Entry Operato.f.$"'.is to be heki from 08.09.2014 to 09.09.2014. 
Nominations to be seR;t latest by 01.09.2~14. · · ... . 

. . 
. 	 ~. . 

•!• Orientation Course ·for ChowkidarsiSecuritv Course: A two days trammg
(1{ programme on General Awareness about,Qrie~tation Course for Orientation Course 
{ for ·~ho~kidars/Security Course is tqt-,~e_· .. held from 22.09.2014 to 23.09.2014. 

,. 	Nommat10_ns to be sent la~e~t by 15.0.~:~:!.~~<-. ... 
~ .. Continued/........2 

,o, \v\ ~ ~\ u\<)- ._._~-. , . 
1:>rn> K"- l . 	 ..
o-;/ <()~: \~\~\\~ 	 .. 

.. 

~ 



~:CES 27-WJlf.ic ' 
__ . 

f)~J-Dt-/ :101~ 

The Directorate of Training hq developed.. tfi~i1ing I ~fr~er programmes, for middle / lower. 
level Offic~rs/ officials under the 'Good Govern*n,Cei category. During·the month of August-2014, 

.;~:9;~v.~~g~~~~.=.A.two d~Y, tr~g ·Pll?.gi:~~.e on 'E;.Governance' is to be hel4 19.08.2014 

in the Government, its 

tp~.J)~!a.t~~ Tril~~~-Mag~~#_Le~~Un~~ available on our~website ~t http://Wmv.deJld.gov.in. 

. ?>Select Training 

'Training 
or Click on Learning Units and then 

. 

t~~Uh!i-f4:-:5 ·~.uitaQJ~ ·9.!~~!~·~~-·may be nominated tO particivate in these courses. The 

::·;~ 

·;~ l 
;''i: l 
. .~· 
; i;l 

f111ation/clarificatioi;l on training course. \; \ 

~ f~~~,~~ru~~ ! 
. s. we.bsite http://www.delhi.gov.in under 'Training•. 

No. 22308556/22303.843 

~ ·,:·
(Catherine~l,.\

Assistant DireCtc>.r (Tr.-VI) ·· 
Tel~: 22303843 

The Assi$tant Director-V (Trg.}; Dte, ofTraining: UTCS for uploading on the website 

... . , .. .... '¥fl: , : .:.;:.~ti;'~ '..J~~!:~
Inst·itiltfor-rai·Area. Behind"Karkard.ooma Courts.·Snahdara Deihi- ! l 0032 

_i'ele Fax: 22388504, Fax Nb~ ·223dS5So,.123'Q3i~43-44,·¥?InaiJ: at~t&ft~Jielhi@nic.in 
, ' 'J . 

File N~ F 9{2)n/20I4-I5ruTCS/TS-VI/ 16&'9' ·-116~< Date:­
. .. 

To 

All .HoDs I JLoca.U/ ·Ali.toilp~ous Bodies .and 9n\,o'rations, 

Government ofNCT·of-J)elhi .. ,,
. ·,.. 

Sub: Good Govemaimce Traiillill:i:g.Programmes foll' Au.gust- 2014. 

:,:.,....
.. . 

on·e trainJl):g,prqgramme on ~Good ·Gove..-naw!el' 'Yin be <JtganiZed as detailed below;­

··· .. . 
to ~O.Q~~~l~~ ·N:9i1'~ations to be·sent rates~~ l!J.08.1014 

·. ...:· 


TARGE:fi:·:Bt~FiC!A.RIES OF.THE COURSES '.;: ..:;:
" . . . . . ·... 

Th¢: ¢.9.U.r~~ has b.~~ .~ign:ed . ~o benefit. 'tQos~ who, are working 
10c~l/atJt9.non;t~us bodies, public selior u'1~rt.akings ~'.have a regular interface with the public. 

The naVig~~:'.to :the cQilf~'. i&.~as· det&:i.I~ below:... ~ .--:: . ·.. .­

·i fufu;i1~~iw.a6ihl:go*·; IriJb~pkrt1'ii6i1ts/TJTCS ~.· S~lect 'lraining'
I '• .. : . ·....·.,;: ~·· . .. .. ,... ':-' - . ·.. : ...... I' • ·, . :.o. ..., . •~ ......., •• ·' . . . • .:~ . 


! Pf.9gt~if.W .··... . :·. ~.:s:~l~Cfc'.g¥.ft¥$~er or OrieJ4fat\on course~~ --;i. . Se!ec;t 
)fr~gr?.m..:jp~s o~f:~G¢1J:~·;;aj:;\\V:&Nness' ~.·''Select ·

.,s¢1~4fth~ d~$1{b.d::9S~r$e.;fQ:r: :·d, ~<le.f~ile,d}rainin ·inodtile/learnin unit 

. .··· 

_ . . !~ i~.J~~.Y,~s!

rrominll#~~~:sh~\Ud.~·$~Jltirl. t.ime{or ~apfr'G'04rse.. ·::.: · 


. .. . ; -· . . ..... 

.,...... ,,. ·ants: " .. 
~ . 

1·. .f{~ft·i·it~~~ts,}n:~Y.:9.91:it~~t. th~ µnq~~§\gr}ed J9r any.ii:if9_

·<:t ~>-h. >-~~.- .-.. _Jdfm : i-~1~¥.~ifable·'in the d.e'[5~.e#,t1 

. 5. ·'C'§n!~@q:Oife.~P.:o'itd~ric·e ·rttay .be . mide .o~:->Phone No. 22388504, Fax 
i22·3;o'.f844 ,anct 'through Emaii address adtrg6utcs,'delhi@nic-.in 

{. ··.: . 
Copy to: 


ofthe Department 


. ~.... ·~ .~ 
·:·. . -,.: .-.. 



., . 
GOVERNMENT OF NATIONAL CAPITALTERPJTORY OF DELHI 


DlRECTORf.WE. OF TRAINING: UN:ON TERRlTORiES CIV!L SERVICES 

Institutional Area, Behind Karl<a~ooma ~i1~(Shahdara Delhl-1:1~032 


.N-.6/1 /1 212014-15!TS-l-""'.-_, ~ ~ 	 ­o--~______,.,.__-llUTCS,..,.1/~P-p-t;""--~-3 /.t; 1Jilb 	 Dated:- ­

To q 


All HODs / local/ Autonomous Bodies and Corporations, · 

Government of NCT of Delhi. 


Sub: Managerial Training Programmes for August. 2014 :· \ 

...-.. , 


The Directorate of Training has developed .training I r:e!W$~fi.t- programmes for officers under the 'Managerial 

Competence' category. During the Month of Aug.ust, 2014, four traici)hg programme on 'Basic Managerial Competenctt' 

wili be organized as detaiied below:- ~ 


·:· 	 Inc t R onse te S i 'nt . · So ·th & Ne Delhi : A four days 
training programme on Basic Managerial Competel'I°' Jn. In nt Response System (IRS) in Disastar 
Management is to be held from 04.oa·.2014 to 08.08.2014.•ti!~ CQUl'$e ~ meant to give a working knowledge of 
the Incident Response System in Disaster Management 1'&..th&.partioipants from Emergency Response Agencies 
and othe.r line departments such as Police, Meclicat,'fire, PWD, Irrigation & Floo~ Control, Municipal 
Corporatfons, Delhi Jat boiard as well as · Revenue D~pai;tment' I District Disaster Management Authorify. 
Nominations to be sent latest by 28.07.2014. · .. · '. 


., 

•:• 	 Basic life Suoport and First Aid: A two day$ training programme to be held from 13:08.2014 to 14.08.2014. 

The main purpose of this training Is to train persons for an ·put of hospital situation where a person reaches a life 
threatening stage because of Breathing Problems, Heart -ck. Stroke, Seizures, Allergic Reactions, Fainting, 
Diabetes, Wounds, Bums & Electrlcal emergencies, .Sp!iiihs .& Broken Bones, Bites & stings, Cold related 
emergencies and Poison emergencies. A small but ti~li .support in all these situations helps save life, 
Nominations to be sent latest by Q!.08.20j4. · :·:'·; ! · · 

·~· 	 Project JV'umaGement; A thre;e days training ptogi~~t;;· on Basic Managerial Competence ·in Project 
Management ls to be held from 20.08.2014 to 22.08.~014~~ phlef purpose of this course is to improve the skill 
sets and knowledge of the officers involved in handling ~nous projects for the Government by acquainting them 
with the· various phases and aspects of managing these projects i.e. planning, implementation, monitoring, 
closure, inventories. During the course some c~e studies will also be taken up. Nominations to be sent latest by 
13.08.2014. . 

·:· 	 Maintenance qf Measumment Book andpreaaring. T~foal Estimates Etc-= A.one day trainiog ·programme 
on Basic Managerial Competencein Maintenance of M:e.a~J:!t9mertt Book and preparing Technical Estimates ·Etc 
is to be held on 28.08.2014·. The main purpose of.this cau~1s to·equlp non-technical staff who have to deal with 
or examine mea~urement books or technical estimates pria~ared by the technical staff ·so th~t they can facilitate 
the decision making in such cases by appreciating the ~e:'.¢orrectly. During ttie course s.ome case studies will 
also be taken up. Nominations to be sMt latest by 21.08..201.4; 

TARGET BENEFICIARIES OF THE COURSES 
;/lillt~· •. • I • 

These courses are designed to· enh~nce the skilis set aiti;i&iowledge of the participating officers. and to make 
them familiar with the new concepts, initiatives and bencilmarkll)9.M)he ;field. 'Besides, it would help them in their day-to- . 
day functioning. · · · 1 

. 0 

Detailed Training Module I Learning Units are available c>11 ·our website at httmf/ut,;s.defbiaoyt.nic.io. 

NOMINATIONS FOR THE COURSE • ,; · -~~~. 
o· It is requested that suitable officers ·may be nominated ttfpartici(:!ate in th.ese courses. The nominations should b~ 

sent in time for each course. · ' ...· 
OTHER INSTRUCTIONS for the partlcipantS: · ~· ':~.· . 

o 	 Participants may conta.m: the undersigned for any informationtclarffication on training course. 
a 	 Filled. up Nomination forms of nominated officials may Qif.ful'\VSrded by d•artmer:it I may be faied by participants 

at the time of registration at 9.45 a.m. on the first day. .: . : ·~ 
o 	 Nomination funn is available in t~e department's webs\~ w"ww.utcs.delhi6ovtnic.in uncler 'Trainir:ig'. 

Contact/ccorrespqndence may be· made on Phone Nos. 2230.8552, Fax No. 2A303844 I 22308~6 and through 
Email address adtrq2utcs.delhi@nic.in ~~-----: 

(ANITA J9AYAL) 

.. '·:· ·. • Assistant Dµ-ector (Trg. Il ) 


.·. ~-:;: Tel. No. 22308552 

I. 	 Asstt. Director-V ..(Trg.), Dte. ofTraining: UTCS f¢r.:Uploading on the website ofthe Department. . 

... .. \' ' \ ;: .'; :. (E_;)~L,ti---· 
.. . . (Al~~A fM.YAL) . 

Assistant Director (Trg. II ) 
~~?;OJ 
ii}\l_,~ 


