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)11 h’ /éubject: Short-term course on ‘Communication Skills® from 10-14 March, 2014 at NITTTR,
21— Chandigarh.
Dear Sir/Madam,

e A Shor-term course on ‘Communication SKIIS' 18 inclUGed i the Operational Plan of The msTiuie

Q/ﬁ% year 2013-14 under Item No, 1.2.189 on request from some of the states, expressed by them
in the ‘annual need assessment workshops®. The course is scheduled to be held from 10-14 March,
2014 at NITTTR, Chandigarh.

The short-term course has been designed for polytechnic teachers and aims at equipping them with
requisite knowledge and skills for developing communication skills amongst students and their
own, For achieving the above aim, the course contents include various topics on Communication
Skills (Verbal and Non Verbal) presentation skills, personality development and inter-personal
relations amongst the participants etc.

TA/DA to the participants of Govt. and Govt. aided institutions from their institution to NITTT R,
Chandigarh and back will be paid by NITTTR, Chandigarh, as per institute rules. Traveling by AC-
3 tier only is permissible. The will also be provided free boarding and lodging in the institute
hostel. The TA/DA of participants from private institutions will have to be borne by their
respective institutions. They may avail boarding and lodging facility in the institute hoste! by
paying the charges as per institute rules.

on

‘"{ We would be grateful if you kindly arrange to send us a list of faculty members from polytechnics

of your state who will participate in the above short term course by 20" February, 2014 to enable us

o make necessary arratgements at our end. We request you to sponsor at least 2-3 faculty

members from each polytechnic of your state to participate in the short term course. For further

Q details please contact Prof. PK Singla, Coordinator of this course at his email: pksingla@gmail.com
or mobile No. 09041013302,

We lock forward to hearing from you at your earliest.

Yours sincere

TA.B. Gupta)



