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To 
All Pr. Secretaries/Secretaries/ 
Heads of the Departments/ ·r 
Local and Autonomous Bodies, 
Govt. of NCT of De1~i 
Delhi/New Dell1i. 

Sub: Fiiiing up of the v~~•n! .,eqst of §tenogragt]er, Qrade·!l in tfle Revised 
Pay Band of Rs.~300-34800 plus Grade payof Rs.42001- o.n cf!putation 
~asi& in Delhi Devulopgtent Authority' 

Madam/Sir, 

The Delhi Developn1ent Authoiity, proposes to fill up the vacant post of 
Stenographer, Grade-II, in the Revised Pay Band of Rs. 9300-·34800 plus Grade 
Pay of Rs.4200/- on deputation basis. 

The eHgibility criteria for the post are as under :

Officers of the Central GovemmentfState Governments:

(i) Holding Analogous posts on regular basis 
r 

Or 
(ii) VIJith five years regular service in the post of Junior_})_]) Stenographer/Stenograper Grade~JU in the_pay scale of Rs. 5200-20200 plus 
Grade Pay of Rs. 2400/-. 

It is requested that the above mentioned vacancy may be circulated ~mong 


(ft ,., / all eligible offici~ls of your department and application in respect of v1illing and 

~ eligilble officials in prescribed proforma (Copy enclosed) alongwith vigilance 

1\ \' clearance, integrity Certificate and ACR Dossiers for pref'..eeding 05 years


I (Certified copies) may be sent to this department latest by 09.11.2012. 


f\l>C ~ Yours faithfully, 
I 
j 

Encl: As above_ ' t 
}(SON!~GH) 

t , ADDITIONAL SECRET Af~Y (s~?vrcES) 
I 

Ph.No. 23392237 I 

I 

.' 

I 
; ' 



.,. 


'- \ 
\ ·

DELHI DEVELOPMENT AUTH1\:JR~T'J• 

PERSONNEL BRANCi"l··lll 

'f 

1. Post applied for 	 .. 
2. Name of the appficant 	 .- ·---·--....-..--..-- - .... ______ 
3. Father's/husband's Name ----··--·- 
4. Date of birth 	 .'-·----...-----·---·--·-
5. Sex 	 :Male/Ferr1ale 
6. Marital Status --------· 
7. Whether SCjSTiOBC ----------···-- ···-- - 
8. 	 Address {Postal/Perrnanentl --------·- ,,____,._,,.,,___ 

-------------·-..- ·-··..- --- ·- · ··.. 
-- __....._..-- ..·--·-....\·---...- ....- -... -· 
____________ Pinc<>cte.____ 

S. E-rnail ID 
----------~-..- -.... 	 --··'

10. Tetephone/l\.1obile No. 	 _________..___..,,_.,. - 
11. Present post h1~ld 	 -------·..- .............___....,___,,, -··- 

i' 

12. Date of Appointment in the 
-~---··--..--- 

Present post 
13, Present Pay .

•----·--------··--··-· 
14. Scale of pay and grade! pay 

15. Educational Qualification: 

-	 ----~--

Subje.!_c_ts___~Bo~!'EL-~.niversity Year Division 

---~--·-----·-·+-
·----·- 

S.No. Exarns.Passed 

- ·---
------,-----·-·· 

• 
--- --- ·- ..·-----!.--....---
-----·---t-f--· 

.._,_,..-~---
' 

-----,'-----1-----1-- ---------· 
--·----- ·----

\,___ -----!----·.,____________....,...__ -·- 
rl 	 ' 

_____..____,__~ ~---- _..__,___-·----··--
(Please attach attested Xerox copii~s of the testfrnonials) 

16. Other Qualifications, if any ·--·---- -------- ·---- 
(Sho1thand & typing speed/exams passed) 	 ,I 



\ 

-

\ 


17. Experience: 


j S.no. 1 Office In which -- 1 From To 
worked • -t 

.....----·~··-···-·-···-

_,_J___ 
• 

) 
r _L____ " 

----~ 

-- _J 

------
Nature of duties 

-

- -

-- -

- --·-- ·----1·-

- -----··-..-·----! 

, 

(Please use extra sheets, ifnect:ssary) 

18. Please state clearly ...vhether in the light entries are 
made above, you meet the requirement of the post 

19. Awards, Prize, Scholar ship, etc., secured 
during education carrier 

20. languages known 

21. Remarks, if any ' (---------- .._,__...- ...--·
UNDERTAKl~Q 

I hereby certify that the above Information recorded are correct to the best of my knowledge and belief. 

Signature of the applicant 

Place: 
Date: 

______ -------_ 

No. of enclosures attached 



- - - -----

-----------

./ 

• 

_.

/ 
/ 

,'-: 

·." , . 

" . .. 

Certlfticat1e by the fo1wardlng office 

.. that the information furnished by Shri~Smt./Ms. 
and certified i~ his/her appllcatlc1n has been verlfh~cl from M·ecords and ls found to 

h~ -c·Jrrect. · t 
. Ith p.eridin~· or contemplatetl aga1ns

!t ~s further certified that no vlgilance/discipHnary case is e er • 

s~· 1VSmt./Ms. .-- ---- 
. of the above candidates who 9rE1ferred for deputation for the 

)l·~~n:»{/true copies of the CR docunva~~:dir.. artn1ent for the last 3 years d!.t.lv attr:!sted, an! enctosed. 
pos·t of .......................................~ ····~···· ·lrt t ... p 


Signatun:i-----·---·--~--··--

Name_ ___________ _ 

oesignatlon____·--·.-------..---- ..

Certificate by the fCtrwardfng offfee 

'rurwarded and certified that th1~ infor:nlation furnlsht"?d by Shri/Stnt./Ms. 
in his/her application has been verlfi12.d f rom records and is found to 

tn~ t:orrect. 

It is further certifced that no vigilance/disciplinary case is dther p1~n:ling cir contemplated against 
S~ ri/Smt./Ms. 

Xerox/true copies of the CR docurnents of the above candidates who pre!f'e:rn~d f1;l1r deputation for the 
post of ..............................................in this department for the last 3 years duly attested, are enclosed. 

Signature__._ _ ____ 


Name--- 
Designation____,_ ______ 


., 


., 
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