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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI 
ADMINISTRATIVE REFORMS DEPARTMENT 

0 ~ )Y 7111 Level, C-\Ving, Delhi Secretariat~ New Delhi 
(\_'"")rv,4 }(\ http://www.ar.delhigovt.nic.in ) 
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All the Pr. Secretaries/Secretaries/Heads ofDepartments, 
u1ar 'o!r.. ...'./ f .. ....... ..12s-3 ~· .. .... • • •• ••• 
 IGovt. ofNCT of Delhi. 

All the Heads of Local Bodies/Autonomous Bodies, 05 OCT 201?. 
Govt. ofNCT of Delhi. 

Fvh1;ii Mf!v;; P ;:•;-; 1\~ ··· 

· ~ject: Sec ,_..·....., of' Official Information & Documents. L
l T. v. -i 0\l\',:;,., I 

r· 

adam, 

~.V I am directed to forward a copy of letter No. 46013/3/2007-0&M dt. 13th July 2012
0 

!;><\> alongwith its enclosures received. fron1 Joint Secretar~, Ministry of Personn~l, PG & Pensio?, 
· Deptt. of AR & PG, Govt. of India. The Govt. of India has made the following amendn1ent in 

Para no. 116 of the Chapter XIII of the Central Secretariat Manual of Office Procedure as 
ecommended by the 2°d Administrative Reforms Commission in its first repo11 titled "Right to 

Information-Master key to Good Governance" :­
•

lb\ ii° ''C'ommunication of Official Information: Every Government Servant shall, in 
' / B . ormance ofhis duties in goodfaith, conimunicate to a member ofpublic or any organization 

. l rull_,}Jnd accurate information, which can be disclosed under the Right to. Information Act 2005. 
tf (N'othing stated above shall be construed as permitting communication ofclass~fied information 

in an unauthorized n1anner or.for improper gains to a Government Servant or others). " 

This is for your jnformation and necessary action at your end. 
Yo rs faithfully, 

Dated: 

Copy to Sh. P. K. Jha, Joint Secretary, Ministry of Personnel, Public Grievances & 
Pension, Departn1ent of Administrative Reforms & Public Grievances, Govt. of Inq1 w.r.t letter 
no. 46013/3/2007-0&M dt. 13.7.2012. 



J 
· No.46013/3/2007-0&M 

Government of India 

Ministry of personneJ, Public Grievances & Pension 


Department of Administrative Reforms & Pubhc: Grievances 


5111 ~oor, Sardar Patel Bhawan, 

, ,- ----· - --~·<- ~arl ment Street. New Delhi. 


-~-------___,....._~__, c;,,, 1 lh tad 1-~~uly 2012
-~+-~· ~JI [>::·.~ Ot • ~ i • .J~ e 1 Sac,~~ 
· I R&I Br · ~1: 

To \ i ~ : ,t. •l ~~12 G~\'1· of HCT oiDt!I°'' l').
Shri Rakesh Mehta, IAS 11 

t ....._.. lChief Secretary _____,...,, ? 6 Jiii L(:;:­
Govt of NCT Delhi, 
Delhi Secretariat, J.P. Estate, 
New Delhi- 110002 • !)y, ~.~l)o( L J ,zJ1cj3-- ........................
.............:,j 
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§ubject: Security of Official lnforms,~lon & Documents. 

1 
I am directed to say tnat ~he 2"0 Atiministratlve Reforms Commis$lon tn its 1 • Report titled , 

"Rlpht '.o Information - Master Key ~o· Good Governance" had recommendod that the Para 116 of th0 
Chapter X!ll of the Central Secretariat Manual of Office Procedure be amended and reworded as 

follows. 

"Communication of officia! lnfonr,ation: Every Government Servant sllall, in perfoir:1ance 
of his duties in good fai•h, communicate to a member of public or ar.y organization fu,I and 
3ccurate tr.format!on, which can be disclosed urder the Right to l.,fomabon Act zocs. 
(...,othing stated above shall be construed ss pemitting c0Mmun1cat1on of classified nformation in 
an unauthor:Zed manner or for imp<oper gains to a Government Servant or othe's) • 

2 Comm1ss1on had also reconmended that the State Govemm .ms may also be ac:vised to carry 
cut similar arriendrnents I'> their Ma:urels if such prov1s1ons e.>es~ therf!11'1 . / 

;; Keepmg 1r VteW the a!lcVe racommenda1tons of l."le ~ Adr;n "atrve CommisS•on the 
Deoart'Tlent of AaMinistrative Reforms & Public Gnevances, Uollemment o! lna1a had wntle" to Ille 
ail the State/UT Governments vide O.M. No.A5013f3/2007 da\ad 28.5 2008 to take s.;1t22le necessary 

actior. in :he natter Copy enclosed). 

4 II is requested :hat action taken in the matter may klnd~/ be inll"'la:ed lo :h1s Depar:ment oo 

orionty 
• 
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• \..... ~ fi''<$R J GOVERNMENT OF !NOIA 

C?Slf.f<:#, ct) ii> ~jq)f'lqrj ~ 4'~1'1 i:i::4 tcl~ . 

• 
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MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES & PENSiONS 

·' ' !ll([l'(ff.1$, 'Cj;'COIR' ~ . c;ITq; ~IOJ'illld ftj';jpj --- ­
·--lJtPAffTMEt\IT Of ADIVfiNISTFfATIVE REFORMS &PUBLIC GAfE\-VANC- - -..,....E~S-----· -- - -· 

' . . 

fl'<GI'< ~ 1ljq'1, titi.G llrf, ~ Rdi-110001 
SARDAR PATEL BHAVAN, SANSAD'MARG, NEW DELHl-11,0001 

Dated: 28.05.2008 

OFFICE MEMORANDUM 

Sub: Security of Official Information & DQcuments. 

' . 

The Department of Administrative? Reforms & Public Grievances in 
,, 

the Ministry of ·Personnel, Public Grievances & Pensions, as a nodal 
Go·Jeroment . agency· is charged with the ·responsibility of prescribing

' . ... 
procedures for Secretariat work. ·These find ·embodiment in the .Central 
Secretariat Manual of Office Procedure (CSMOP). 

. 

2. Chapter XIII of the MOP deals ~ith Sf,;curity of o ·fficial Information & 
Documents. Para 116 of this chapter i-s reproduced below:­

116.. Unauthorized communication of officia~ information: - Unless 
authorized by general of -specific orders, no · official will 
communicate to another official or a .non-official, any information· or 
documents(s) (including electronic document(s) which has. come 
into his possession in _the course of-his bf.ficial duties. 

3. It would be recalled that ttre Government of India appointed the 2 nd 

Administrative Reforms Commission on 31st August 2005. This 
Commission tias atready submitted its· first report on Right to· Information . 
Act. In this report the . Commission ·has ·made a recommendation 'that this 
Para maybe amended as follows: 

contd'... 21- . 
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..__ __,__S_ety'ant or oth~rs)." ·---·------------~· 

4. The Commission also · recommended that the State Governments 

may be advt-sea ~o ·carry out s1mitar amendments.in their ~Aanuals, if such 


,, ' . . ~ ' ' . 
provisions exi~t therein. .. . . . · 

'· 

5. . Consequent upon the recommendation of the ARC, the Government 

of h1di·a has amended the Para 116 accordingly vide order dated 10.5.2008 


•(copy attached) . 
. . 

6. Accordingly all the State Governments are requested to examine the 

matter and take suitable necessary action under intimation to this 

Department. 


(S.K. Gupta)· 
Deputy Secretary 
Tele: 2336 2325 

.. 

Chief Secretaries of all State Govts/UTs 

.. 
.. 

' 

I• 

6. (a) 
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The.Manual of Office Procedure (Para 3.2.3) · 

Para 1.16 of the Manual.of O.ffice Procedure needs to be revvorded 
' : 

:~~~=~tcation ~;···--Offlcia~- ,n.formab~~:··-·Ev~;--~ove~-~~;· 

Servant shall , in performance of: his duties in good faith, 
communicate to a member of publ·ic qr any organization full and 
accurate inform.ation, which ean be disclosed und~r the ·Right to 
Information Act.· (Nothing stated above shall be construed as 
permitting communication of classified information in an 
unauthorized .manner' or for imp.toper gains t9 a Government I 
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