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1. All the Pr. Secretaries/Secretaries/Heads of Departments, | r.:': /2 5 3
g)[j\k() Govt. of NCT of Delhi. ‘ ’
All the Heads of Local Bodies/Autonomous Bodies, 05 OCT 2017 |
Govt. of NCT of Delhi. '
Muni Mava Raem R
Mlect Securify of Official Information & Documents. Fae q.r.[m:""" |
s

Sir/aradam.

Fgr}’/ [ am directed to forward a copy of letter No. 46013/3/2007-O&M dt. 13™ July 2012
V[~ alongwith its enclosures received from Joint Secretary, Ministry of Personnel, PG & Pension,
" Deptt. of AR & PG, Govt. of India. The Govt. of India has made the following amendment in
Para no. 116 of the Chapter XIII of the Central Secretariat Manual of Office Procedure as
ecommended by the 2" Administrative Reforms Commission in its first report titled “Right to
Information-Master key to Good Governance” ;-

ﬂ 7 “Communication of Official Information: Every Government Servant shall, in

performance of his duties in good faith, communicate lo a member of public or any organization

7 Il gnd accurate information, which can be disclosed under the Right to. Information Act 200J.

E’% Wtﬂr?ng stated above shall be construed as permitting communication of classified information
in an unauthorized manner or for improper gains to a Government Servant or others)."

his is for your information and necessary action at your end.

T
O\a(hﬂw Yours faithfully,
AT SN

Enﬂ :as above. Q\Qﬁ»\
AM 65\ T2 Telephone no. : 23392620
o\ o\\o. F.13/2/07-AR/Pt. fite/ Dated :

Copy to Sh. P. K. Jha, Joint Secretary, Ministry of Personnel, Public Grievances &
Pension, Department of Administrative Reforms & Public Grievances, Govt. of Indiy w.r.t letter
no. 46013/3/2007-O&M dt. 13.7.2012.

oA Telephone no. : 23392620
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Government of intia
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Subject: Security of Official Information & Documents,

| am directed {o say that the oM administrative Reforms Commission jn 1S 1% Report titled,
“Right to Information — Master Key to Good Governance” had racomrmended that the Para 116 of the
Chapter X1l of the Central Secretariat Manual of Office Procedure be amended and reworded as

follows:

»Communication of Officia: Information: Every Government Servant shall, in performance
of his duties in good faith, communicate to @ member of public or any organization full and
accurate information, which can be disclosed under the Rightte  Infarmation  Act 2005,
(Nething stated above shall be construed as permitting cammunication of classified information in
an unauthorized manner or for improper gains to @ Government Servant or others}.”

2 commission had also recommended that the State Governments may also be acvised to carmy
et similar amendments in thesr Manuzls, if such provisions XSt therein. f“

3 Keeping in view the above racommendations of the 2 Administrative Commission, the .
Department of Administrative Refomms 2 Public Gﬁevanms.mnt of India had writlen ic the
all the State/UT Governments vide O.M. No.46013/3/2007 dated 28 52008 to take suitadle necessary

actior. int the matter (Copy enclosed).

4 it is requested that action taken in the matter may kindly be intimated to this Depariment on
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SARDAR PATEL BHAVAN, SANSAD MARG, NEW DELHI-110001
Dated: 28.05.2008

OFFICE MEMORANDUM

Sub: Security of Official Information & Documents.

The Department of Administrative Reforms & Public Grievances in
the Ministry of Personnel, Public Grievances & Pensions, as a nodal
Govemnment agency is charged with the responsibility of prescribing
procedures for Secretariat work. These find embodiment in the Central

Secretariat Manual of Office Procedure (CSMOP).

2. Chapter Xlll of the MOP deals with Security of Official Information &
Documents. Para 116 of this chapter is reproduced below:-

' 116. .| Unauthorized communication of official information: - Unless

authorized by general of -specific orders, no official will

communicate to another official or a non-official, any information or |
documents(s) (including electronic document(s) which has come

into his possession in the course of his official duties.

3. It would be recalled that the Government of India appointed the 2™
Administrative Reforms Commission on 31% August 2005. This

Commission has already submitted its first report on Right to Information

Act. In this report the Commission has made a recommendatlon that this
Para may be amended as follows:

contd... 2/~
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fhe.manual of Office Procedure {Para 3.2.3)

Para 116 of the Manua[ of Office Procedure needs to be reworded
asfollowe: s ot e

“‘Communication of Official lnformatron. Every Government
Servant shall, in performance of his duties in good faith,
communicate to a member of public or any organization full and
accurate information, which can be disclosed under the Right to
Information Act. (Nothing stated above shall be construed as
permitting communication of classified information in an
unauthorized manner or for improper gains to a Government
Servant or others).” |

e b ———

4. The Commission also recommended that the State Governments
may be advised to carry out similar amendments in their Manuais if such

provisions exist therein.

5. Conseqguent upon the recommendation of the ARC, the Government
of India has amended the Para 116 accordingly vide order dated 10.5.2008

(copy attached)

B Accordmgly all the State Governments are requested to examine the

matter and take suitable necessary action under intimation to this
Department. :
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(S.K. Gupta) -

Deputy Secretary
| Tele : 2336 2325

Chief Secretaries of all State Govis/UTs



	o.pdf
	o1.pdf
	o2.pdf
	o3.pdf

