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Dated: April 3D, 2012· 0l MAY 2012 
rt. u~l_-rt. :~y•1 R11rn rJ141rg, CIRCULAR 


T. V. t ~i ~,~ ~ r, ::;!:..r,n1 Pura 
o .- ·i.:; . ! ! iJ(·!<" ,--;.;;.;._...,:._·-···___..,') 

Government of India has Introduced. Annual Performance Appraisal Report 
(APAR) In place of Annual Confidential Report (ACR) vld~ GOI., Ministry of 

L \ \W Personnel, Public Grievances and Pensions, Department of Personnel and T[~,lnlng 
~J/OM No.21011/1/2005- Estt(A)(Pt.11), dated May 14, 2009 read with OM dated 

~\'July 23, 2009.. . 

Accordingly, Government of NCT of Delhi has Introduced APAR for 
· Accounts SeryJce Officers with effet:t from the reporting year 2011-12. The 
~ forma of Annual Performance Appraisal Report for the officer of the Govt. of 

NC'f of Deihl Accounts Service can be downloaded from the website of Finance 
a'epartment, Govt. of NCT of Delhi I.e. www.flnance.delhlgovt.ntc.tn. APAR 

1 recorde<l ln any other format with effect from the reporting year 2011-2012 shall 
')b , \,~W''Y not be accepted 

si\v 
1' The entire exercise of completion of APARs shall have to be carried out as 

J.)t..f>.. .· per enclosed time schedule by the administrative department concerned where 
.. 	 the Accounts Service Officer Is posted. After the APAR Is reported and reviewed, 

coi:nplete APAR shall be disclosed to the officer reported upon seeking his/her 
comments, If any, within 15 days of the date of such communication. After expiry 
of the sald period, the APAR along with certificate regarding dtsclosure of APAR to 
concerned officer shall be sent to Finance Department. The administrative 
departments are requested to take appropriate action accordingly. 

\ 	 ./ 

(ARV JAIN) 
Dy. Secretary - I ~ V-

~\"" 

.~")\~v 
. 1. All Heads of Depart . 


~t.-..1V'- · 2. All Autonomous Bodies/Grantee Institutions etc. under GNCTD. 

~~.·:r 3, Website of FD. ~· 


.. - ... ... 	 . . . _.. ____ .. ­

·• GOVERNMENT OF N.C.T. OF DELHI 
DlREctORATE OF TRAINING AND TECHNICAL EDUCATION 

MUNI MAYA RAM MARG, PITAMPURA, DELHI 

... €lf/- ~S4S-
No.F.onEJAcN1114<s>1M1sc.12ooa-091 .>. · - Dated \ S\ ~1').o11.-­

ENPORSEMENT 

CQpy of the above letter Is forwarde~ for information & necessary action to:­

1. 	 N.S.l.T./O.T.U./DIPSAR/C.O.A./S.U.S.A./G.B.P. Eng. College/Govt. Eng. College 
Jaffarpur/Ambedkar Institute of Technology/III, bwarka. . · 

2. The Principals of Potytechnlcs/ITls /BPIBS/~Sl/BTC. 
:3. The Registrar, Board of Technical Education, Delhi. 
:4. The Dy. App. Advisor, Office of the Dy. App. Advisor, Delhi. 
.5. All Branch lncharges, DTIE (HQ). 

.s. P.S. to Pr. Secretary, Spl.Secretary, TTE. 

·1. ODO, DTIE(HQ) 
e. Programmer, OTTE (HQ) for uploading on the website under the link circulars. 
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Annexurc-Jll , , 
Time S(!hedute for preparation/completion ofAPAR• ,.• 

' (Reporting year- Financial year} ,. 
-

S.No. 
1: '' 

2. 

3. 

4. 

5. 

6. . 

. 

7. 

8. 

9. 

1Q, 

.. 

1l. 

Activity 
. 

Date by which to be comoleted 
Pistribution of blank APAR 31 11 March. 
fonns to all concerned (i.e., to (This may be completed even a week earHer). 
officer to be reported upon where 
self-appraisal has to be given and 

I 

to reporting officers where self· 
appraisal is not to be given) \)\. 

Submission of self-appraisal to .1S'" April. 
.-

\ 

reporting officer by officer to be 
reported upon (where applicable): 

Submission of report by reporting 30m June. 
officer to reviewing officer • 

Report to be completed by 31" July 
"Reviewing Offic((r and to be sent ,

• 

to Administration or CR 
Section/Cell or aceepting 
authority, wherever provided. 

. . 
Appraisal by a9cepting authority, 31 111 A1:1gust 
wherever provided . 
(a) Disclosure to the officer 01 11 September 
reported upon where there is no . 
accepting authority 

(b) Disclosure the officer 15111 September •to 
reported upon wl1ere there •IS 
accepting authority 

' 
Receipt of representation, if any, JS days from the date of receipt of 
onAPAR . communication 

·-
Forwarding of representations to . • 
the competent authority -

·" 

(a) where there is no accepting 21 •1 Septembcr 
' 

authority for "-pAR -. . 

(a) \Vhere there . acceptingIS 061h Octobe~ . • ' authority for APAR -

Disposal of ropresentation by the Within one month from the date of receipt of 
competent authority representation. 

Communication of the decision of ISm November 
the competent authority on the 
representation by the APAR Cell .. 

End ofentire APAR process, after 30ui November . 
which the AJ>AR will be finally I 

taken on record • .. 
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