GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
DEPARTMENT OF TRAINING AND TECHNICAL EDUCATION

MUNI MAYA RAM MARG, PITAMPURA, DELHI- 110034
' (ESTABLISHMENT — IV BRANCH)

No.F.S(’I5)/2023/!\/1isc.fTTEfE-lV//SéLg_z__, 2g Dated: 2 = . /@ 5 ¢~

To,

1. Registrar of DTU/NSUT/DPSRU/IGDTUWIIHTD/BPIBS/ GGSIPU/ColIege of
Arts

2. All Dy. Directors, DTTE (HQ). é:{g,&e_rw—, A"iﬂ-% S‘/é) &

Sub: Instructions on foreign travel — reg.

Sir / Madam,

Please find enclosed.herewith Office Memorandum dated 10.10.2025 issued by
Ministry of External Affairs & Office Memorandum dated 26.08.2010 issued by Dy,
Secretary to the Govt. of India regarding the subject cited above.

This is for your infermation and necessary action please.

~

Yours faithfully,

£ncl: As above. . .
%fsm RAMAN)
SECTION OFFICER (ADMN.)
No.F.3(15)/2023/Misc./TTE/E-{\/ /"_778 B g s, Dated: 22 /By~
Copy to: ‘

1, ASystem Analyst, Computer Branch with the request to upload this leiter along
with its enclosures on the Departmental Website.

2. Guard fite. ‘,
%/SR! RAMAN)

SECTION OFFICER (ADVIN.)
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Fwd: Instructions on foreign trave| ‘

1 message

dirtte.delhi <dir1te.derhi@delhi.gov.in> : Fri, Oct 10, 2025 5t 3:38 PM
To: "(E-IV) Allotment” <aocadmndite] @gmail.com>

To: "Kumar Abhishek"<dirtte.delhi@nic.En>,- "Director Higher Educaﬁon"<dirhiedu@nic.In>
Date: Fri, 10 Oct 2025 15:20:08 +0530
Subject; Fwd: Instructions on foreign travel

ESES ST FOFWEII’dEd Mmessage s=o==czcaeo o &L/

R S Forwarded message S~

From: Pratibha Partear <jscoord@mea.gov.in>

To; "secy-agﬁ"<secy—agrf@gov.in>, "dgicar"<dg.ic:ar@nic.in>, "RAJESH KOTECHA"<sec:y—ayush@nic.r'n>, "seccpc”
SSec.cpe@nic.in>, "fertsec"<fertsec@nic,in>, "secretary"<secretary@pharma—dept.gov.in>, "secymoca”
<secy.moca@nic.in>, "secymoc"<secy.moc@nfc.in>. "csofﬁce"<csofﬁce@m‘c.;’n>, "secy—fpp"<secy~fpp@nic.in>,
"secretary~posts"<secretary—posts@indiapost.gov.in>, "secy-dot"<secy—dot@nic:.in>, "secy—ca"<secy-ca@nic‘in>, “Mr
Pandey"<secy-food@nic.in>, "secy—coop"<secy—coop@gov.in>, "secymca"<secy.mca@nic.in>, "Raghvendra Singh"
<secy~cufture@nic.1’n>, "defsecy"<defsecy@nic.in>. "AJAY KUMAR"<sdpns@nic.in>, "secydrdo"<secydrdo@gov.in>.
“secyesw"<secyesw@nic.in>, "cdssectt"<cds.sectt@gov.in>. “Lok Ranjan"<secydoner@nic.1’n>, "secretary"

<secretary@meity.gov.in>, "sec:y—moef"<secy—moef@nic.in>. "Atanu Chakraborty"<secy—dea@nic.in>, "secyexp”
<secyexp@nic.in>, "secy—dpe"<secy—dpe@nic.in>, "rsecy"<rsecy@nfc.fn>. "secydivest"<secydivest@nic.in>, "secy-fs"
<secy-fs@nic.in>, "secyahd"<secyahd@nic.in>, "secy-ﬁsheries"<secy—ﬁsheries@gov.in>, "Secymofpj"
<Secy.mofpi@nic.in>, "secyhfw"<secyhﬁm@nic.in>. "secy—dhr"<secy-dhr@gov.in>, "shioff"<shioff@nic.in>, "Home
Secretary"<hshso@n|c.in>, "secy—ol"csecy—ol@nic.in>, "secybm“<secybm@nic.in>, "secyurban"<secyurban@nic.in>,
“Apurva Chandra"<secy.inb@nic.in>, "secydWS"ﬂsecydws@nic.in>, “secy~mowr"<secy—mowr@nic.in>, "secy-labour"
<secy-labour@nic.in>, "secy—jus“<secy~jus@nic.in>, "Shyi Menditratta"<secylaw—dla@nic.in>, "secyoffice-Id"
<secyofﬁce—!d@m‘c.in>, "secretary-msme"<secretary~msme@nic.in>. "secy—mines"<secy—mines@nic.:'n>. "secy-mma"
<secy-mma@nic.in>, "secy~mnre"<secy—mnre@nic.in>, "secy-mopr"<secy-mop_r@nic.in>. "secympa”
<Secympa@nic.in>, "secy mop"<secy_mop@nic.in>, "secy—arpg"<secy~arpg@nic.in>, "sec:ypng"<secy.png@nic.in>,
"ceo—niti"<ceo-m‘ﬂ@gov.in>, “secyship"<secyship@nic.in>, "secy—power"<secy-power@nic.in>, “crb"
<crb@rb.railnet.gov.in>. "secy—road"<secy~road@nic.in>, "secy-dolr"<secy-dolr@nic.in>, "secyrd"<secyrd@gov.in>.
"Secretary DBT"<secy.dbt@nic.in>, "dstsec"<dstsec@nic.in>, "secy—dsfr"<secy—dsir@nic.in>, "dgcsir"
<dgcsir@csir.nic.in>, "secy—msde"<secy-msde@nic.in>, "sec:retaryda—ms;e"<secretaryda-ms}e@nic.in>, "Mr
Subrahmanyam"<secyWel@nic.in>, "secre ary“<secretary@mospi.gov.ln>, "se'cy-steel"<secy—steef@nic.in>,
"Secretary Textiles"<secy~textiles@nic.in>, "Secretary Tourism"<sectour@nic.1’n>, "secy—tribal"<secy—tribal@nic.in>.
"secywcd"<secy.wcd@gov.in>, "secy-sports"<secy—sports@nic.in>, "Secretary Affairs"<secy—ya@nic.in>, “chairman"

Ce: "Tanyj Shankar"<dircord@mea.gov.in>, "Ravi Kumar Jain"<uscoord2@mea.gov.in>. "B Suman"
<epo!.coord@mea.gov.in> .
Date: Fri, 10 Oct 2025 14:59:08 +0530 3
Subject: Instructions on foreign travel @

SE=SsSToooao Forwarded Message ===z=====co. N
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Dear Sir / Madam, .
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Please find attached herewith Office Memorandum dated 10th October, 2025 from -
Joint Secretary (Parliament & Coordination), MEA addressed to all Secretaries t th.
Govermment of India and all Chief Secretaries of State Governments and Union -
Territories regarding political clearances for foreign travel alongwith Guidelines of

Cabinet Secretariat dated 26th August, 2010.
Kindly acknowledge the receipt.
Regards,

Office of
UG Tl Joint Secretary (Parliament & Coordination)
faa=r FAGT Ministry of External Affairs
5 faeett New Delhi
SIHTY Tel 011-23012987

D L

2 attachments

f}ﬂ Office Memorandum dt 10th Oct 2025.pdf
299K

a7y Cabinet Sectt Instructions regarding Foreign Travel.pdf
I 236K *
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Ministry of Externaj Affairs
{Parliament & CGOFdination Division)

Mo 59908 (Parl. & Coord.)f2025 Dated: 10" October, 2028

Office Memorandum

Bubject: Regarding obtaining political clearances based on_the third Rarty
invitations

The undersigned is directed to refer to the instructions/guidelines issued by the
Cabinet Secretariat from time to time specifying fﬁe procedure to be followeg by the
dignitaries before Proceeding on foreign visits; particularly Cahinet Secretariat's OM
daied 26.08.2010 {copy enciosed).

2, it has come fo this Ministry’s notice that, sometimes applications for obtaining
poliﬁé:ai clearances from this Ministry are hasaed on the invitations extended by thirg
parties. In certain cases, upon enguiries made by our Missions/Posts abroad, the
event organizers confirmed that the invitationg extended were not legitimate and

appeared o be part of 'scam solicitations’,

emails originaiing from nen-government sources and 4o avold engagements with
Unauthorized third parties. It is further requested not to seek politica clearances for
visits abroad for participation in the evenis/ seminars/ workshops /programmes based

)M
(Pratibha Parkar)
Jeint Secrefary {Parliament & Coominai’ion)

en invitations that are not issued and verified by the event Ofgahizers,

Ta:

All Secretaries 20 ihe Government of india

Al Chief Secm‘éﬁm’ies, State Governments and Union Territories
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No. 1/19/112010-Cab,
GOVERNMENT OF INDIA (BHARAT SARKAR)
CABINET SECRETARIAT (MANTRIMANDAL SACHIVALAYA)
RASHTRAPATI SHAWAN .

New Delhi, the 2gh August, 2010

OFFICE MEMORANDUM

Subject: lnsirictions regarding foreicn. travel by Ministers in the Unien
Government apd Chief Ministers/Ministers in the States/Union
Terriiorics.

_ The undersigned is directad. to say that instructions regarding foraign
travel had been issued vide Gahinet Secretarizt Office Memorandum No. 21/1/7/g4.
Cab. dated 30.03.1995 2nd modified thereatier from time tc time. These insiruciions
have been further reviewed and in part supersassion of earlisr instructions, the existing
Instructions, in so far as these concern members of the Union Couneil of Ministers and
the Chief Ministers, and other Ministers in the Siates and Union Territories will stand

modified to the extent indicaizd below:

L Qfficial Foreign Travel by Ministers of the Central Gevernment:

(i) Proposals relating to official visiis abroad of Ceniral Ministers (Cabinet
Ministers, #inister of State holding independent charge, Minister of Siate or
Deputy Ministers) require prior approval of the Prime Minister.

()  Such proposals should be submitted to the Prime Wiinigier's Office (PMO)
directiy. For effeciive preseniation of our view paint with foreign governmenis, the
visits should be coordinated through the Ministry of External Affairs (MEA), to
avold duplication of visits. Therefore, it may be ensured that politicat clearance is
obtained from the MEA befors forwarding the proposal o tha PMO, Requssis for
political clearance may be submitted ai leazsi 15 days befors the date of
depzriure o the MEA and thereafter submitted af least 5 days prior o the daie of -

. deparitre to the PMO for obtaining the approval of the Prime Minister. Prooosals
receivad beyond the stipulated period In the PMO and proposals received without
poliiical clzarance will not be processed and will be returned.
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(i}  Proposals for Minister levei foreign fravel may not be taken up by
Ministries/Departments directly with erther the foreign government concerned cor
its representations in India or elsewhere, with international organisaticns or their
representations in India or elsewhere, without the prior clearance of the MEA, if
such travel is to enter into or discuss, explore, examine a bilateral or mulfitaleral
agreement, Protocol, Memorandum of Understanding or any such mechanicm. In
cases, where proposals for Minister level foreign travel are already covered
under an existing bilateral or multilateral mechanism, discussions to plan such
foreign travel of Ministers with concerned foreign governments or their
representations in India or International Organisations or their representations in
India may be undertaken. However, in ali cases, political clearance from MEA
would he required. ;

(v)  Minister-level visits zbroad should be undertaken only in response to
formal governmental invitations from the country concerned.

%] In case of an international conference abroad, Minister-level vicits should -
be proposed only If it has been certified by the MEA that attendance at that
conference is going [o be at the level of Ministers.

(vi)  Minister level visits can be -undértaken for meetings of bilateral joint
commissions, where the Minister concerned from our sids hanpens fo be the Co-
chairpersen. :

Ce .

{vii) Minister-level visits in response to invitations from varous non-
governmental bodies would not be advisable unless specifically recommended
by MEA and our Embassy/High Commission concernad.

(viii) Proposals for Minister-level visits fdr reasons other thar mentioned in (iv}
to (vii) above are not advised, unless there are compelling circumstances which
warrant a vigit at the Ministerial Level, for which justification may be submitted.

(ix} " Ministers of Cabinet rank are entitled fo take thelr private secretarias along
with them. . "

{x} A Minister of State, holding indepandent charge, is.eptitled to take his
private secretary along with him except when (i) ba is accompanisd by officials in
a defegation which include an officer of the rank of Director or belovs, and (i)
when he is accomparied by other Ministers and he is not leading the delegation.
Private Secrataries and other personal staff are not intended ta replace technical
ofiicials of the Department. Request for departurs from this policy should not be

made.
L3
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“‘accompanying official delegation (if t

<3,

Xi)  Proposals for the cepuiation of a private secrefary of members of the
PSrsonal stafi of Ministers should be sént to the Prime Minister for his approval
along with the proposals for the deputation of the Minister cencerned. In no
circumsiances should the Proposals for the depuiation of the brivate secretary or
any member of the personal siaff be congidered 'under the delegated powers of
the Ministry/Department.

{xil) The exact dafe of departure from India and reium from abroad should be
indicated clearly in the note submitted to the Primse Minisier. :

(xifi)  Instructions issued by the Ministry of Finance and MEA regarding the
ceiling on gifts, Enlertainment, class of iravel, DA and hotel accommodation
should be followed. It is important that the choice of gifis be made in constliaiion
with the Mission/Territorial Division/MEA Protocoi. Such consultations would help
in avoiding selection of inagpropriate gifis.

A

{(3v) in regard to exbenditure on eniertainment and contingencies etc., to be .

incurred by the Minister, the orders issued by the Ministry of Finance would
conifnue fo apply. . ’ . .

(xv) A copy of the previous tour report of the concermned Minister and
information regarding funding of such teur efc, should bsg aitached. .

(xv) In the even: of conventions being organised abroad by NRI institutions,

the representation may normally be limited to the mission in that country and in
the case of a conferencge organised by NRIs in India, where a Minister's
pariicipaiion on substantive‘issues becomes unavoidable, a brief on the issues,
may be obtained from the administrative Winistry/MEA/Ministry of Qverseas Indian
Afigirs. The offer of g3 membearship of any commitiee, constituted by NRI

organisations, may be politely declined,

Composite delegations consisting of Central Ministers and Otiictals:

(iy Whers z delegation is headed by a Minister, proposal for aporoval of the
four of the Minister zlong with his private secretary or one person from his
personal siaff may be submitted to the Prime Minisier and the proposz! of the

he officers of the level of Addifional
Secretary and above are 40 be deputed) only be sent to Minisiry of Finance for
eeking the concurrence of the Screening Commitiee of Secreiaries, as per
Dresent practice. :

However, the details of the entira delegation accompanying the Minister
may be brotght out in the Proposal submitied for approval of the Prime Minisier
and the fact thet the Minister will be heading the delegation may be brought to
the notice of tha Screening Commitiee of Secretaries while submitting proposals

of the accompanying official delegation.
‘ ol
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To

B

(i) The Minister and the Secretary should not be away from the Headquariers
at the same time on foreign tour during Parlizment Sessions. During other
periods, i.e, when Parlizment is nos in session, if the Minister and the Secratary
are required io be away at the same time, the circumstances necsssitating this
should be brought out clearly for consideration and approval of the Prime
Minister. ' '

% & %
(i)  Normally, the size of a Minister-led delegation may not exceed five,
inclusive of personal staff of the Ministers, except in case of joint working groups.
If the size of the delegation exceeds five, justification will have to be given for
each additional member. :

Private Foreian Trave! bv Ministers of the Central Government:

() The Prime Minister's Office shouid be kept informed of the proposed
private visits. However, prior potiticai and FCRA clearances are mandatory,

(i} During Pariiament Sessions, private visits also nesd the approval of the
Prime Minister.

(i)  No official/member in the personal staff of thg Minister or from the

Ministry/Department should accom pany the Minigter on his private visit.

Foreign Travel by Chief Ministers and Ministers of the State Governmenis:

The Prime Minister's-Office should be kept informed of foreign visits, either
official or private, of Chief Ministers and Ministers in the Stale
Governments/Union Tarritories, However, prior political and FCRA clearances
are mandatory.

(Som Dutt Sharina)

Deputy Ser:rétar_v to the Gout, of India
Tele: 2379 2204

f

) Secretaries to the Government of India (as per iist attached). *



