IMMEDIATE

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
DEPARTMENT OF TRAINING AND TECHNICAL EDUCATION
MUNI MAYA RAM MARG, PITAMPURA, DELHI- 110034

(E-IV/ADMINISTRATION BRANCH)

No.F.3(10)/2023/TTE/E-IV 224§ — 5 & ~ Dated vys3 [2013

CIRCULAR
Sub: Regarding implementation of e- SPARROW (e-APAR) project.

As per directions of the Services Department, the process of PAR generation for all GNCT! DSS‘(DASS) and
Steno cadre employees (including those on diverted capacity)has already been started and it has been

emphasized that NO PAR shall be accepted in physical form for the entire period of assessment year
2022-23,

Please find enclosed herewith the E-APAR proforma (in Annexure-A & B) with the direction to submit the
duly filled ‘E-APAR proforma’ in soft & hard copy to this office on 17.05.2023 positively, for the purpose of
generating e-PAR In respect of GNCTDSS (DASS) and Steno cadre employees through Sparrow portal.

Furhter, it is again requested to send the details of Reporting and Reviewing Officer for the period of
01.04.2022 to 31.03.2023 in the prescribed proforma In excel sheet immediately (on email id

acadmndttel @gmail.com on or before 17.05.2023 at 05:00 PM positively, so that the roles may be conifigured
accordingly. :

In case of any issue, Officers/Officials of this Departmnet may reach out to E-IvV Branch, DTTE(HQ). '

Assistance may also be sought on Mobile No. 8178970252, All Prescribed blank proformas (soft copies) have
been sent to all Institutes through email,

This may be treated as TOP FRIORITY.

Endi: (a) E-APAR proforma (in Annexure-A & B)

(b) 22 point prescribed proforma in excel sheet.

(A. N. GAUR)
DEPUTY DIRECTOR (ADMN.)

The Registrar, DSEU
Controller, BTE / DCA

1

2

3 All Dy. Directors/Asstt, Directors/Sr.AOs/AAQs in DTTE (Hgs)/All- Branch Incharges of DTTE (HQ)
. ¥ All Campus Directors of Institutes of Technology under DSEU.
4 All Prindipals of ITIs.
5.

System Analyst, DTTE (Hgs) for information and with the request to upload this drcular on the departmental
website of DTTE.
All DSS/Steno officials through head of Institutions/ Branch Incharges,

-Copy to:-

1. PS to Secretary (TTE) / Director (TT E).




GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELH]
DEPARTMENT OF TRAINING AND TECHNICAL EDUCATION
. ESTABLISHMENT-IV, DTTE(HQ)

DSS & STENQ CADRE PROFORMA FOR “E-APAR DURING THE PERIOD 2022-23”
SRR RS PROPORMA FOR “E-APAR DURING THE PERIOD 2022-23”

1. Place of Physical Po

$.No.

sting during the period 01.04.2022 t0 31.03.2023

Annexure-B

PERIOD

Naine of Post and
Grade(l,ILHi,1V)

Place of Posting

From

To

Bl W Mo

1.1 Detail of Reporting Offi

cer during the period 01.04.2022 to 31.03.2023

S.No.

PERIOD

Naime of Reporting Designation Employee ID/Pay Roll PIN
Officer and Cadre of the Reporting
Officer(As given on Salary
Slip)
From To
1
2
3
4

1.2 Detail of Reviewing Officer duri

ng the period 01.04.2022 to 31.03.2023

S.No. PERIOD Name of Reporting | Designation Employee ID/Pay Roll PIN
Officer and Cadre of the Reporting
Officer(As given on Salary
Siip)
From To

1

2

3

4

2. Place of Physical Posting during the period 01.04.2022 to 31.03.2023

S.No.

PERIOD

Place of Posting

Reason for not reporting

From

To

] W N

Note: In case of any

DTTE(HQ). Assistance may als

issue,

Signature of EMPIOYee.........cuvevreremnmesmeesiesesssnnns

Officers/Officials of this Department may reach out to E-lV Branch,
© be sought through this Mobiie No. 8178970252,

Signature of Branch-In-Charge/H.0.0

With stamp




Annexure-A

GOVERNMENT OF NATIONAL GAPITAL TERRITORY OF DELH]
DEPARTMENT OF TRAINING AND TECHNICAL EDUCATION
ESTABLISHMENT-IV, DTTE(HQ)

DSS & STENO CADRE PROFORMA FOR “E-APAR DURING THE PERIOD 2022-23”

1. | Name of the Employee
(in capital letters)
Father's Name

2

3. | Date of Birth (dd/mmiyyyy)
4. | Designation
5

Employee Code
(Pay PIN Number as given on salary Slip)
NIC E-mail ID

6
7. | Mobile Number (as given in NIC mail ID)
8. | Date of Appointment to the present post
9 Present place of Physical Posting

10. | Depariment from Salary drawing
11. | Category (SC/ST/OBC/GENERAL)

12. | Period of absence from duty (on training leave etc.)
during the year, If he has undergone training,
specify

13. | Date of last prescribed medical examination for -
officers 40 years of age and above.

(Attach copy of the summary of the medical report)
14. | Whether got promotion during the period
01.04.2022 fo 31.03.2023 (Yes / No)

15. | If Promoted during the period 01.04.2022 to 31.03.2023. Please fill following Details:

Name and Designation of the Previous Post

Date of Appointment on the Previous Post

Note: In case of any issue, Officers/Officials of this Department may reach out to E-IV Branch,
DTTE(HQ). Assistance may also be sought through this Mobile No. 8178970252,

Signature of Employee........... avenmsana

--------------------

Signature of Branch-In-C harge/H.0.0
With stamp
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Appa
Typaok pRint
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mplayee Code Name Ermailin ¢ aienalicy  Religion Category  Survite  Cidre From Appoint arder
; ment .
date H . bate
|Instructians for
fling up the
format:
Personal identiication Numiber (PiN)
os par pay Roll which Is unique code
. Empioyae Code  |for each employee be mentioned.
) Mz./Ms./irs./Sh.fSmt required for
. | Appeilation eath employee as the case may be.
Name of Empioyee as per Service
. Employed Name record
Nodal officer shall get the e-moit ef
#ach and every employes of the
department by applying fer bulk
. INIC E-mall id subscription through NIC wabsite,
. Gender As per service record
. Father’s Name As per service record
. Dutu OF Birth As per service record
L] Natlonailty As par service record
. {Religion A3 per service record
L] Category As par service record
. Service Central Civil Service
. Cadre GNCTDSS OR STENCGRAPHER
. Name of present Department
| organtaation From Date of posting in Present
. date Dapartment
Present designation heid by the
. Designation empioyee (Do not use short forms)
Work assigned to designation viz.
. suffix lAdmn., Care taking., Lega ete,
Dasignation Date of leining on present
. Ioining Date ldesignation
‘Appolntment on present Grade
f
. H«.vn ° ‘whether by Blrect or Promotion or
ppointment
arty other mode
{Appointrent Date of appeintment order on
. Order Date present Grade
N Allotment Yaar ‘Year of appcintmant to the Govt.
Service
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